RFQ 2023-06 Disaster Recovery Services
Instructions to Respondents

Instructions to Respondents:

Respondents interested in the Work are instructed to submit one (1) original hard copy and
one (1) electronic copy (USB flash drive) of its complete Response in accordance with this RFQ, no later
than December 1, 2023, at 3:00 PM., Eastern Time unless otherwise changed through an addendum
to this RFQ, to the address below. Responses received after this date and time will not be considered
and will be returned unopened. The USB flash drive will not be returned.

All Responses and all attachments must be bound and delivered SEALED to the District at the
address shown below no later than the time and date set for receipt of Responses. Deliver OR mail
the Response in a sealed envelope/package to:

CEDAR KEY WATER AND SEWER DISTRICT
RFQ # 2023-06
ATTN: ALICIA JOHNS
510 3RD STREET
CEDAR KEY FL 32625
The front lower left corner of each SEALED envelope/package must contain the following
information for proper identification:

Disaster Recovery Services RFQ # 2023-06
Attention: Alicia Johns
DUE NO LATER THAN: December 1, 2023, at 3:00 PM, EST

1. Include name and address of Respondent on each sealed envelope/package.
2. If Response is contained in multiple packages, number each sealed package
sequentially, i.e., “1 of 3”, “2 of 3”, “3 of 3”.

All Responses received will be recorded and date stamped at the District Office located at 510 3rd
Street, Cedar Key, FL 32625.

Submission of Responses by fax or other electronic means will not be accepted. Any Responses
received after the stated time and date will not be considered. Late Responses will not be opened
at the public opening.

Responses may be withdrawn or modified only by written notification from the Respondent prior
to the time fixed for the opening of Responses. Negligence on the part of the Respondent in
preparing the Response confers no right for withdrawal of the Response after it has been opened.
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Responses Must Address:

The Response must address the requirements in a clear and concise manner in the order stated
herein. Responses must be divided as described below and must include the
information/documents specified in the applicable tab. Responses that do not adhere to the
following format or include the requested information/documents may be considered incomplete
and therefore unresponsive by the District.

The District reserves the right to seek additional/supplemental representation on specific issues
as needed.

Responses should be typed. No changes in or corrections to Responses will be allowed after the
Responses are opened.

The signer of the Response must declare that the Response in all respects is fair and made in good
faith without collusion or fraud and that the signer of the Response has the authority to bind the
principal Respondent.

The District will not be liable for any costs incurred by Respondent prior to entering a contract.
Therefore, all Respondents are encouraged to provide a simple, straightforward, and concise
description of their ability to meet the RFQ requirements.

RESPONSE CONSTRUCTION:
Respondent will construct its Response in the following format as outlined and a divider must
separate each tab as prescribed.

TAB 1 — RESPONSE TRANSMITTAL FORM ON THE FIRMS LETTERHEAD (FORM NO. 1)

All signatures must be by an individual with authority to legally bind the Respondent, witnessed, and
corporate and/or notary seal (as applicable.) If the individual signing the Response Transmittal
Form does not have apparent authority to legally bind the Respondent, attach documentation
demonstrating such authority. The corporate or mailing address must match the company
information as it is listed on the Florida Department of State Division of Corporations. Attach a copy
of the webpage(s) from http://www.sunbiz.org as certification of this required information. Verify
that all addenda and tax identification number have been provided.

TAB 2 — EXECUTIVE SUMMARY AND QUALIFICATION APPLCATION (FORM NO. 2)
This summary should be no more than three (3) pages. Form 2, Qualification Application and
Questionnaire should be included in this Tab and is not subject to the three (3) page limit.

TAB 3 — LETTERS OF REFERENCE (FORM 3)

Include three reference letters from similarly situated communities or local governments dated
2016 or later. Letters must be on the entities letterhead and signed by an authorized official and
include a brief description of the project and results, date of the project and name of contact
person, e-mail, and phone number.



http://www.sunbiz.org/
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TAB 4 — KEY STAFF
Include a summary of leadership and key staff, their role and experience that will be assigned to work
with the District. Include behind the summary a resume of each key staff listed in the summary with
relevant information to the services be requested (limit one page, front and back, per person). Provide
an organizational chart, resumes, and summary of staff qualifications. Demonstrate current capacity
and current expertise in disaster recovery. Respondent shall document knowledge and experience of
personnel with Federal, State and local emergency management agencies, programs, funding sources
and reimbursement processes. Provide the name and location of the proposed:

a. Closest office

b. Principal in charge

c. Local On Site Project Manager-
If other subcontractors are to participate in the consulting services, those subcontractors shall be
required to provide similar information.

TAB 5 — APPROACH
Provide a description of the Respondent's approach to the project including implementation of the RFQ
Scope of Services, startup procedures, estimating methodology, and management of disaster recovery.

TAB 6 — CAPACITY

Capacity to perform services timely for the District is critical and could be impacted by other obligations
firms may have in the general area. Provide a listing of all active disaster recovery contracts with cities,
counties, or other entities. Provide current obligations of Respondent, including time schedules and
staff committed.

TAB 7 — COST PROPOSAL/FEE SCHEDULE

Each Respondent must complete and submit a Cost Proposal/Fee Schedule in the form specified below
showing hourly rates for consultant services as well as an itemized list of all direct and indirect costs
associated with the performance of the Services. The hourly labor rates shall include all applicable
overhead and profit. Overtime hours will be paid at the same rate as regular time hours. All normal
expenses shall be absorbed in hourly rates, including lodging, meals, transportation, and per Diem.

Employee Base Rate** Fringe and Profit*** Requested Rate
Classification* Overhead***
Engineer
Data Manager
GIS Specialist
Accountant
Procurement
Administrator
Grant Manager
* Additional rows may be added for additional Employee Classifications
** Base Rate is actual hourly wage rate, exclusive of fringe, overhead, and profit
***Maximum 150% for fringe and overhead; maximum profit 10%; or audited rates, whichever is
less.
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TAB 8 — REQUIRED FORMS DOCUMENTS AND CERTIFICATIONS

The following forms must be fully filled out and signed by a person with authority to bind the

Respondent:

Form No.
Form No.
Form No.
Form No.
Form No.
Form No.

Form No.
Form No.

Form No.
Form No.
Form No.
Form No.
Form No.

(ol B N @) I O 4 R SN

11
12

13
14
15
16
17

Indemnification and Hold Harmless Statement

Public Entity Crimes Sworn Statement

Equal Employment Opportunity/Affirmative Action Statement

Drug Free Workplace Certification

Conflicts of Interest Disclosure Form No. 9 Non-Collusion Affidavit
Ethics Clause & Certification Regarding Lobbying for Contracts, Grants, Loans,
and Cooperative Agreements

List of Proposed Sub-Contractors

Certification Regarding Debarment, Suspension, and Other Responsibility
Matters - Primary Covered Transactions

E-Verify Certification

Insurance Certification

Comments on Proposed Contract

System for Award Management Form

Byrd Anti-Lobbying Amendment Form

Please note any concerns with the proposed contract on Form No. 15. Any comments that are
included on this form regarding the contract documents will be forwarded to the legal
department for review. The District’s acceptance of comments does not guarantee any revision
to the contract documents. Comments not included on this form WILL NOT be considered. Please
indicate NONE or Not Applicable (N/A) if there are no comments on the proposed contract

documents.



CEDAR KEY WATER AND SEWER DISTRICT

REQUEST FOR QUALIFICATIONS (RFQ) FOR
DISASTER RECOVERY SERVICES
RFQ 2023-01
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RESPONSES DUE DATE AND TIME: December 1, 2023 @ 3:00 P.M.

MAIL OR DELIVER RESPONSES TO:
(hand-delivery or express mail services)
Cedar Key Water and Sewer District
ATTN: RFQ 2023-01
510 3rd St.

Cedar Key, FL 32625

Contact:
Alicia Johns
510 3rd St.

Cedar Key, FL 32625
(352) 543-5285
alicia@ckwater.org
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INTENT AND GENERAL INFORMATION

Cedar Key Water and Sewer District through Request for Qualifications No. 2023-01 is soliciting
responses from qualified disaster recovery firms or individuals with the required expertise and
capability to perform the services needed to ensure that disaster recovery from Hurricane Idalia
is effectively and efficiently implemented and documented in accordance with Federal
Emergency Management Agency (FEMA) guidelines and that maximum recovery funding is
obtained for the District (“the Services”). The specific elements are included in the Scope of
Services, Section 3.0, of this RFQ.

Firms interested in preparing a response for this RFQ must complete the requirements set forth
in this RFQ, its attached documents, and documents incorporated by reference (collectively
referred to as the “RFQ”). Under the RFQ process, the conditions set forth herein are binding on
the Respondent as confirmed by the signature of a person with legal authority to bind the
Respondent on the cover letter transmitting its Response to the District in response to this RFQ.

If this RFQ is amended, the District will issue an appropriate addendum to the RFQ. If an
addendum is issued, all terms and conditions of this RFQ that are not specifically modified in the
addendum shall remain unchanged. An addendum to this RFQ will be issued if any of the dates
and/or times change. Specific dates/times will be determined at each phase.

It is understood and the Respondent hereby agrees to be solely responsible for obtaining all
materials and determining the best methods that will be utilized to meet the intent of the
specifications of this RFQ. Failure by the Respondent to acquaint themselves with the available
information will not relieve them from responsibility for estimating properly the difficulty or cost
of successfully performing the Work. Respondents are expected to examine the specifications
and all instructions pertaining to the required commodities/services. Failure to do so will be at
Respondent’s own risk.

The District reserves the right to reject any Response found to be non-responsive, vague, or non-
conforming. The District also reserves the right at any time to withdraw all or part of this RFQ in
order to protect its best interests. The District is not liable for any costs incurred by the
Respondent in preparing its response, nor is a response an offer to contract with any Respondent.
Pursuant to Chapter 119, Florida Statutes, all responses are subject to Florida’s public records
laws.

While every effort is made to ensure the accuracy and completeness of information in the RFQ,
it is recognized that the information may not be complete in every detail and that all work may
not be expressly mentioned in the RFQ. It is the responsibility of the Respondent to include in its
Response all pertinent information in accordance with the objectives of the RFQ.

Respondents interested in the Work are instructed to submit one (1) original hard copy and one
(1) electronic copy (USB flash drive) of its complete Response in accordance with this RFQ, no
later than December 1, 2023 @ 3:00 P.M,, unless otherwise changed through an addendum to



RFQ 2023-01 - DISASTER RECOVERY SERVICES

this RFQ, to the District at 510 3rd St., Cedar Key, FL 32625. Responses received after this date
and time will not be considered and shall be returned unopened.

e Cedar Key Water and Sewer District is an Equal Opportunity Employer.
e MBE/WBE businesses are encouraged to participate.
e Cedar Key Water and Sewer District strictly enforces open and fair competition.

ADA - Special Accommodations: Any person requiring accommodations by the District due to a
disability should call the District at (352) 543-5285 at least five (5) working days prior to any pre-
response conference, response opening, or meeting. If you are hearing or speech impaired, please
contact the District by the Florida Relay Service, which can be reached at 1-800-955-8771 (TTY).

The RFQ and any addenda issued are available on the Cedar Key Water and Sewer District website at
https://www.ckwater.org/ or by contacting the District at (352) 543-5285. All questions pertaining
to this RFQ should be submitted in writing in accordance with Section 1.1 of the RFQ.

SECTION 1.0 SCHEDULE OF EVENTS

Failure to comply with this or any other paragraph of this RFQ shall be sufficient reason for
rejection of the Response.

All times listed in the Schedule of Events are Eastern Standard Time (EST).

Event Date/Time
Response Advertisement Date October 13, 2023
Release of Request for Qualifications October 13, 2023
Questions Due from Prospective Respondents October 30, 2023
Responses to questions due November 14, 2023
RESPONSES DUE TO DISTRICT December 1, 2023 @ 3:00 P.M.
Oral Presentations (if needed) December, 2023
Board Consideration and Ranking of Responses December 2023 — January 2024
Commencement of Services By Successful January 2024
Respondent

1.1 All inquiries and questions concerning this RFQ must be in writing (e-mail is acceptable),
received in accordance with Section 1.0 Schedule of Events, and must be directed to:
Alicia Johns at ajohns@ckwater.org.

Questions and responses will be posted on the District’s Website according to Section 1.0
Schedule of Events, and, if necessary, an Addendum or Addenda will be issued.

1.2 Respondents will be notified of the District’s desire to enter additional discussions and
hear an oral presentation of proposed solutions, if necessary.


http://www.jeffersoncountyfl.gov/
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SECTION 2.0 CONE OF SILENCE

2.1 A Cone of Silence will be in effect for this RFQ beginning with the advertisement date of
October 13, 2023 and will terminate upon issuance of Notice of Award. A violation of the
“Cone of Silence” renders any award voidable at the sole discretion of the District
Superintendent with approval from the District and may subject the potential
Respondent/Consultant or representative to debarment.

2.2 The prospective Respondent shall not have any communication with any District officers,
agents, or employees regarding this RFQ or project. No interpretation of the meaning of
the plans, specifications or RFQ shall be made to a Respondent orally. Any such oral or
other interpretations or clarifications shall be without legal effect.

2.3 All requests for interpretations or clarifications shall be in writing, addressed to the
contact person as shown in Section 1.0, Schedule of Events. All such requests for
interpretations or clarifications must be received in writing in accordance with Section
1.0, Schedule of Events. Any and all such interpretations and supplemental instructions
shall be in the form of a written addendum which, if issued, shall be posted on the
District’s website on the date indicated in Section 1.0, Schedule of Events. Such written
addenda shall be binding on the Respondent and shall become a part of the RFQ
Document(s).

SECTION 3.0 SCOPE OF SERVICES (SOS) / SCOPE OF WORK (SOW)

3.1 GENERAL SCOPE

The District has recently been affected by Hurricane Idalia. The District is seeking a professional
consultant(s) or consulting firm(s) to provide expertise to receive the maximum recovery funding
from the Federal Emergency Management Agency (FEMA) Public Assistance Program,
Community Development Block Group Disaster Recovery (CDBG-DR), Hazard Mitigation Grant
Program (HMGP), and other state and federal agencies providing disaster recovery funding. The
ideal Consultant(s) shall possess demonstrated experience in programmatic disaster recovery
and must have intimate knowledge and expertise in the operations of the FEMA Public Assistance
Program including hazard mitigation, as well as Department of Economic Opportunity and other
Federal, State and local grant sources. The ideal Consultant(s) should have extensive experience
in assisting with federally compliant procurements, FEMA reimbursement of costs for District
staff and resources, tracking volunteer time, and seeking grants for rebuilding of necessary
infrastructure.

The awarded Consultant shall perform disaster recovery consulting services, which shall include
but is not limited to technical and professional services for disaster recovery and mitigation
management, fiscal and administrative services, consulting, representation, assistance and
support, and monitoring of the District’s recovery efforts, to include compliance and reporting
responsibilities outlined and/or required by federal and state authorities and funding agencies.

5
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In addition, the awarded Consultant may assist the District in disaster administrative planning to
ensure efficient and effective disaster recovery activities and documentation, with a focus on
expediting and maximizing available cost recovery and grant opportunities, inclusive of grant
applications, project identification/development, cost capturing, report preparation, invoice
reconciliation, closeout processes, and audit responses.

3.2 SERVICES
The selected Respondent shall assist the District with the following services as mutually agreed

upon:
J Provide technical advisory services related to recovery from disasters

J Develop and implement strategies designated to maximize federal and state assistance

] Provide expert programmatic and policy advice on federal disaster relief programs

] Provide support for strategic planning and coordination of all recovery efforts

] Work with District to develop a long range recovery plan in the event of disasters where
the cost of reconstruction approaches the cost of relocation or mitigation

] Work with the District’s general counsel to review contracts and purchasing
documentation to ensure cost recovery

. Pursuant to the Stafford Disaster Relief and Emergency Assistance Act provisions and

regulations (44 CFR and 2 CFR 200), and Sandy Recovery Improvements Act (SRIA) of 2013
including alternative procedures for public assistance and debris removal, as well as other Federal
grant programs, including CDBG-DR, the awarded Consultant will develop a process/system for
the District, from inception through project closeout, to prepare and submit its Public Assistance
and other grant program documentation, including 2 CFR 200 compliant procurement and
contract, payroll, and grant submission support.

. Work with the District’s general counsel to advise District on construction of solicitations
in conformance with 2 CFR 200 federal requirements and all applicable state laws.

. Respond to District requests for information on an as-needed basis.

J Represent the District and attend meetings with FEMA, Florida Division of Emergency
Management (FDEM), or other agencies as may be necessary

J Damage site assessment and project worksheet formulation

J Identify potential improvements and maximize public assistance 406 Mitigation funding
in conjunction with the District

J Meet with County and municipalities as required by the District regarding disaster related

repairs, damage mitigation efforts and possible improvements and collect and compile cost
documentation

J Document permit requirements and work with the District to maintain code compliance,
including but not limited to building and floodplain codes.
J Licenses or permits may be required by the State, County, or other local government to

perform all or part of the work. Respondents should hold a required license for the kind of work
to be performed at the time of Response submittal and for the duration of the contract.
Respondents will be responsible for ensuring proper permitting as such permits are required for
the performance of the work.



RFQ 2023-01 - DISASTER RECOVERY SERVICES

. Review and understand the District’s insurance coverage to ensure District’s disaster
recovery and restoration processes comply with laws, regulations, and guidelines, as required by
FEMA, the State of Florida, or other funding entities.

J Ensure that no duplication of funding or submissions are made if a variety of funding
entities are involved.

J Provide assistance and oversight to the District with regard to claims or claiming process
J Continued interaction and communication with the District regarding emergency damage
assessment

J Provide assistance and oversight to the District to facilitate and ensure appropriate
progress payment requests

° Provide assistance in advising and applying for Department of Economic Opportunity and
other Federal, State and local grant sources.

° Assistance in tracking costs for District staff and resources and volunteer time

. Provide advice and assistance in applying for grants to rebuild necessary infrastructure

. Work with the District and the District’s Attorney to resolve disputes with FEMA, FDEM,
or other agencies as may be necessary including but not limited to the preparation of appeals

] Provide the District with grant close-out services to ensure funding is retained

] Provide the District with the education and training of staff that will or may be involved

with the various aspects of disaster recovery, including the any officials or employees of the
District who would derive benefit from training.

SECTION 4.0 RESPONSE REQUIREMENTS

4.1 Overview

4.1.1 The use of the terms “shall,” “must,” or “will” (except to indicate simple futurity) in this
RFQ indicates a mandatory requirement or condition. The words “should” or “may” in
this RFQ indicate desirable attributes or conditions, but are permissive in nature.
Deviation from, or omission of, such a desirable feature will not by itself cause rejection
of a Response.

III

4.1.2 Responses not meeting all material requirements of this request or which fail to provide
all required information, documents, or materials such as request forms, bonds, etc., will
be rejected as non-responsive. Material requirements of the Response are those set forth
as mandatory, or without which an adequate analysis and comparison of replies is
impossible, or those which affect the competitiveness of replies or the cost to the District.
A Respondent whose Response, past performance, or current status that does not reflect
the capability, integrity or reliability to perform fully and in good faith the requirements
of the Contract may be rejected as non-responsible.

4.1.3 The District reserves the right to determine which Responses meet the material
requirements of the RFQ and which Responses are responsible and/or responsive.
Further, the District may reject any and all Responses and seek new Responses when it is
in the best interest of the District to do so.
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A Response by a corporation shall be executed in the corporate name by the president or
a vice-president or other corporate officer accompanied by evidence of authority to sign.
The corporate seal shall be affixed and attested by the secretary or an assistant secretary.
The corporate address and state of incorporation shall be provided on the Response
Transmittal Form, for a Response by a/an:

a. Partnership shall be executed in the partnership name and signed by a partner (whose
title must appear under the signature), accompanied by evidence of authority to sign.
The official address of the partnership shall be provided on the Response Transmittal
Form.

b. Limited liability company shall be executed in the name of the firm by a member and
accompanied by evidence of authority to sign. The state of formation of the firm and
the official address of the firm shall be shown.

¢. Individual shall show the Respondent’s name and business address.

d. Response by a joint venture shall be executed by each joint venture member in the
manner indicated on the Response Transmittal Form. The official address of the joint
venture must be provided on the Response Transmittal Form.

All names shall be printed in ink below the signatures.

The Response shall contain an acknowledgment of receipt of all Addenda, the numbers
and dates of which shall be filled in on the Response Transmittal Form.

The postal and email addresses and telephone number for communication regarding the
Response shall be shown.

A Respondent seeking to do business with the District shall, at the time of submitting a
Response, be appropriately registered with the Department of State in accordance with
the provisions of Chapters 605, 607, 617, or 620, Florida Statutes, as applicable. For
further information on required filing and forms, please go to the following sites:
http://sunbiz.org/index.html or http://www.dos.state.fl.us/doc/index.html.

The Response shall contain evidence of Respondent’s authority and qualification to do
business in the state or locality where the Project is located or Respondent shall covenant
in writing to obtain such qualification prior to award of the Contract and attach such
covenant to the Response. Respondent’s state contractor license number, if any, shall
also be shown on the Response Transmittal Form.


http://www.dos.state.fl.us/doc/index.html
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4.2 Response to the RFQ shall be submitted in the format described below:

Responses must be divided as described below and must include the information/documents
specified in the applicable tab. Responses that do not adhere to the following format or include
the requested information/documents may be considered incomplete and therefore
unresponsive by the District.

The District reserves the right to seek additional/supplemental representation on specific issues
as needed. Responses should be typed. No changes in or corrections to Responses will be
allowed after the Responses are opened. The signer of the Response must declare that the
Response in all respects fair and in good faith without collusion or fraud and that the signer of
the Response has the authority to bind the principal Respondent.

The District will not be liable for any costs incurred by Respondent prior to entering a contract.
Therefore, all Respondents are encouraged to provide a simple, straightforward, and concise
description of their ability to meet the RFQ requirements.

RESPONSE CONSTRUCTION
Respondent will construct its Response in the following format as outlined below, and a divider
must separate each tab as prescribed.

TAB 1 — RESPONSE TRANSMITTAL FORM ON THE FIRMS LETTERHEAD (FORM NO. 1)

All signatures must be by an individual with authority to legally bind the Respondent,
witnessed, and corporate and/or notary seal (as applicable.) If the individual signing the
Response Transmittal Form does not have apparent authority to legally bind the Respondent,
attach documentation demonstrating such authority. The corporate or mailing address must
match the company information as it is listed on the Florida Department of State Division of
Corporations. Attach a copy of the webpage(s) from http://www.sunbiz.org as certification
of this required information. Verify that all addenda and tax identification number have been
provided.

TAB 2 — EXECUTIVE SUMMARY AND QUALIFICATION APPLCATION (FORM NO. 2)
This summary should be no more than three (3) pages. Form 2, Qualification Application and
Questionnaire should be included in this Tab and is not subject to the three (3) page limit.
The proposing firm must provide information indicative of experience on other projects of
similar complexity that demonstrate successful and reliable experience in past performance
within the last seven (7) years as related to this Response. The three (3) page summary
should include the following information:
e The organization and size of the proposer, whether it is local, regional, national or
international in operations.
e The location of the office from which the work is to be done and the number of
professional staff by staff level employed at that office.
e A description of the range of activities performed by the office.
e A statement on the proposer's staff capability to perform the range of activities.

9
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e Describe Respondent’s FEMA Consultant experience similar to the type of activity
being requested and give the names and telephone numbers of client officials
responsible for three of your FEMA Consulting projects.

TAB 3 — LETTERS OF REFERENCE (FORM 3)

Include three reference letters from similarly situated communities or local governments
dated 2016 or later. Letters must be on the entities letterhead and signed by an authorized
official and include a brief description of the project and results, date of the project and name
of contact person, e-mail, and phone number.

TAB 4 — KEY STAFF
Include a summary of leadership and key staff, their role and experience that will be assigned to
work with the District. Include behind the summary a resume of each key staff listed in the
summary with relevant information to the services be requested (limit one page, front and back,
per person). Provide an organizational chart, resumes, and summary of staff qualifications.
Demonstrate current capacity and current expertise in disaster recovery. Respondent shall
document knowledge and experience of personnel with Federal, State and local emergency
management agencies, programs, funding sources and reimbursement processes. Provide the
name and location of the proposed:

a. Closest office

b. Principal in charge

c. Local On Site Project Manager-
If other subcontractors are to participate in the consulting services, those subcontractors shall
be required to provide similar information.

TAB 5 — APPROACH

Provide a description of the Respondent's approach to the project including implementation of
the RFQ Scope of Services, startup procedures, estimating methodology, and management of
disaster recovery.

TAB 6 — CAPACITY

Capacity to perform services timely for the District is critical and could be impacted by other
obligations firms may have in the general area. Provide a listing of all active disaster recovery
contracts with cities, counties, or other entities. Provide current obligations of Respondent,
including time schedules and staff committed.

TAB 7 — COST PROPOSAL/FEE SCHEDULE

Each Respondent must complete and submit a Cost Proposal/Fee Schedule in the form specified
below showing hourly rates for consultant services as well as an itemized list of all direct and
indirect costs associated with the performance of the Services. The hourly labor rates shall
include all applicable overhead and profit. Overtime hours will be paid at the same rate as regular
time hours. All normal expenses shall be absorbed in hourly rates, including lodging, meals,

10
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transportation, and per Diem.

Employee
Classification*

Base Rate**

Fringe and Profit***

Overhead***

Requested Rate

Engineer

Data Manager

GIS Specialist

Accountant

Procurement
Administrator

Grant Manager

* Additional rows may be added for additional Employee Classifications
** Base Rate is actual hourly wage rate, exclusive of fringe, overhead, and profit
***Maximum 150% for fringe and overhead; maximum profit 10%; or audited rates, whichever

is less.

TAB 8 — REQUIRED FORMS DOCUMENTS AND CERTIFICATIONS

The following forms must be fully filled out and signed by a person with authority to bind the

Respondent:
Form No.
Form No.
Form No.
Form No.
Form No.
Form No.

Form No.
Form No.

Form No.
Form No.
Form No.
Form No.
Form No.

4
5
6
7
8
10

11
12

13
14
15
16
17

Indemnification and Hold Harmless Statement

Public Entity Crimes Sworn Statement

Equal Employment Opportunity/Affirmative Action Statement

Drug Free Workplace Certification

Conflicts of Interest Disclosure Form No.9 Non-Collusion Affidavit
Ethics Clause & Certification Regarding Lobbying for Contracts, Grants,
Loans, and Cooperative Agreements

List of Proposed Sub-Contractors

Certification Regarding Debarment, Suspension, and Other Responsibility
Matters - Primary Covered Transactions

E-Verify Certification

Insurance Certification

Comments on Proposed Contract

System for Award Management Form

Byrd Anti-Lobbying Amendment Form

Please note any concerns with the proposed contract on Form No. 15. Any comments that
are included on this form regarding the contract documents will be forwarded to the legal
department for review. The District’s acceptance of comments does not guarantee any
revision to the contract documents. Comments not included on this form WILL NOT be
considered. Please indicate NONE or Not Applicable (N/A) if there are no comments on the
proposed contract documents.
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SECTION 5.0 RESPONSE OPENING

5.1

All Responses will be opened on the date and time indicated in Section 1.0, Schedule of
Events (i.e., date Responses are due) or as modified by Addendum.

SECTION 6.0 EVALUTION OF RESPONSES AND SELECTION PROCESS

6.1

6.2

6.3

6.4

6.5

6.6

Responses submitted to this RFQ that satisfy the required qualifications and are deemed
to be submitted by responsive and responsible Respondents shall be ranked by a
Selection Committee, which shall consist of the District Board of Directors.

The District reserves the right to reject any or all Responses, including without limitation,
nonconforming, nonresponsive, unbalanced or conditional Responses. The District
further reserves the right to reject the Response of any Respondent whom it finds, after
reasonable inquiry and evaluation, to be non-responsible. The District also reserves the
right to waive all informalities not involving price, time or changes in the Services and to
negotiate contract terms with the Successful Respondent.

More than one Response for the same Services from an individual or entity under the
same or different names will not be considered. Reasonable grounds for believing that
any Respondent has an interest in more than one Response for the Services may be cause
for disqualification of the Respondent and the rejection of all Responses in which that
Respondent has an interest.

The District may conduct such investigation as it deems necessary to establish the
responsibility, qualifications, and financial ability of Respondents, proposed
subcontractors, suppliers, individuals or entities to perform the Services in accordance
with the Contract document.

In ranking Responses the Selection Committee shall evaluate the Responses on the basis
of the information provided by the Respondent, and rank each Response for compliance
with the qualifications of each Respondent and compliance with the mandatory
requirements of the RFQ. The District reserves the right to award to more than one
Respondent.

Evaluation of Responses and selection of a monitoring and management firm shall be at
the sole discretion of District. The Selection Committee will evaluate the Responses that
are responsive to the requirements of this RFQ using the following weighted criteria:

CRITERIA Score

1. Organization and Ability of Consultant and Staff 20
2. References on Recent Projects 20
3. Relevant Firm Experience with Comparable Entities 35
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4. Project Approach 20
5. Cost Effectiveness 5
TOTAL POSSIBLE POINTS 100

Respondents may be selected for interviews or oral presentations (shortlisted). The
District makes no commitment to any Respondent to this RFQ beyond consideration of
the written response to this RFQ. All Respondents will be notified of the shortlisted and
non-shortlisted Respondents as well as the date, time, and location of interviews and/or
oral presentations, if necessary. The District's request for an oral presentation shall in no
way constitute acceptance of a Response or imply that an agreement is pending. The
District reserves the right to award the opportunity to provide the services specified
herein based on initial Response submissions without oral presentations.

SECTION 7.0 INTENT TO AWARD AND CONTRACT EXECUTION

7.1

7.2

7.3

7.4

7.5

The District reserves the right to incorporate the successful Response into the Contract.
Failure of a Respondent to accept this obligation may result in the cancellation of the
award.

The construction, interpretation, and performance of this RFQ, and all transactions under
it shall be governed by the laws of the State of Florida and Levy County. The Contract
shall include all terms and conditions of this RFQ, any addenda, response, and the
District’s contract issued as a result of this RFQ.

The District reserves the right to make award(s) by individual item, group of items, all or
none, or a combination thereof. The District reserves the right to reject any and all
Responses or to waive any minor irregularity or technicality in the Responses received.
Award will be made to the lowest responsible and responsive Respondent(s) within the
category chosen for basis of award. The District reserves the right to award to one or
multiple Respondents at its discretion.

The Successful Respondent will be required to assume responsibility for all services
offered in the Response. The District will consider the Successful Respondent to be the
sole point of contact with regard to contractual matters, including payment on any or all
charges.

After successful posting of the award for 72 hours, negotiation of a final Contract, and
approval of award by the District, the Successful Respondent will be required to enter into
the Contract with the District.

SECTION 8.0 STANDARD TERMS AND CONDITIONS (STAC)

8.1 Definitions
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Florida Public Records Law and Confidentiality
Construction and Venue

Contract

Term of the Contract and Termination

Insurance Requirements and Bond Requirements
Non-Appropriation of Funds

Authority to Piggyback

8.1 Definitions

General terms used throughout this RFQ are provided below. Additional definitions may be

provided

as applicable to a specific section or subject matter.

Award means the determination of a successful Respondent(s) in response to this RFQ,
resulting in an offer of a Contract to perform the services pursuant to the RFQ and their
Response.

Contract means the legally enforceable document agreed to and signed by the District
and successful Respondent(s) (collectively referred to as the “Parties”), a draft Contract
is attached hereto as Appendix B and incorporated herein.

District means the Cedar Key Water and Sewer District.

RFQ means this document, its attachments and any document hereinafter incorporated
by reference.

Respondent means any firm, individual or organization submitting a Response in
response to this RFQ.

Successful Respondent means a Respondent who is Awarded a Contract as result of its
Response to this RFQ.

Proposal Bond means an insurance agreement in which a third party agrees to be liable
to pay a certain amount of money in the event that a selected vendor fails to accept the
contract as Response. If required, a Proposal bond/deposit shall be for 5% of the
amount of the Response.

Payment Bond means a bond which assures that the subcontractors, laborers, and
material suppliers will receive payment for the services and products used to fulfill the
contract.

Performance Bond means a bond to assure satisfactory performance of the terms of the
contract.

Work or SOW means the scope of work and/or services.
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Florida Public Records Law and Confidentiality

8.2.1.

8.2.2

8.2.3

8.2.4

By submitting a Response in response to this RFQ, a Respondent acknowledges that the
District is a governmental entity subject to the Florida Public Records Law (Chapter 119,
Florida Statutes). The Respondent further acknowledges that any materials or documents
provided to the District may be “public records” and, as such, may be subject to disclosure
to, and copying by, the public unless otherwise specifically exempt by Law.

Should the Respondent provide the District with any materials which it believes, in good
faith, contain information that would be exempt from disclosure or copying under Florida
Law; the Respondent shall indicate that belief by typing or printing, in bold letters, the
phrase “PROPRIETARY INFORMATION” on the face of each affected page of such
materials. The Respondent shall submit to the District both a complete copy of such
material and a redacted copy in which the exempt information on each affected page,
and only such exempt information, has been rendered unreadable. In the event a
Respondent fails to submit both copies of such material, the copy submitted will be
deemed a public record subject to disclosure and copying regardless of any annotations
to the contrary on the face of such document or any page(s) thereof.

Should any person request to examine or copy any material so designated, and provided
the affected Respondent has otherwise fully complied with this provision, the District, in
reliance on the representations of the Respondent, will produce for that person only the
redacted version of the affected materials. If the person requests to examine or copy the
complete version of the affected material, the District shall notify the Respondent of that
request, and the Respondent shall reply to such notification, in writing that must be
received by the District no later than 4:00 p.m., EST, of the District business day following
Respondent’s receipt of such notification, either permitting or refusing to permit such
disclosure or copying.

Failure to provide a timely written reply shall be deemed consent to disclosure and
copying of the complete copy of such material. If the Respondent refuses to permit
disclosure or copying, the Respondent agrees to, and shall, hold harmless and indemnify
the District for all expenses, costs, damages, and penalties of any kind whatsoever which
may be incurred by the District, or assessed or awarded against the District, in regard to
the District’s refusal to permit disclosure or copying of such material. If litigation is filed
in relation to such request and the Respondent is not initially named as a party, the
Respondent shall promptly seek to intervene as a defendant in such litigation to defend
its claim regarding the confidentiality of such material. This provision shall take
precedence over any provisions or conditions of any Response submitted by a
Respondent in response to this RFQ and shall constitute the District’s sole obligation with
regard to maintaining confidentiality of any document, material, or information
submitted to the District.
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Construction and Venue

8.4

The validity, construction, and effect of this RFQ and subsequent Contract shall be
governed by the Laws of the State of Florida. The provisions of the RFQ, Successful
Respondent’s Response and subsequent Contract shall be complied with by the Parties,
but only to the extent they are consistent with applicable law and the Contract. In the
event of an inconsistency, the Order of Precedence shall be followed:

a. Laws of Florida and Contract

b. RFQ and all of its addendums and attachments

c. Successful firm’s Response

Venue for all actions arising under the RFQ and subsequent Contract shall lie in Levy
County, Florida, United States.

Contract

8.4.1

8.4.2

8.5

The Successful Respondent will be required to enter into the Contract with the District
and will be required to perform the Work in accordance with the Contract terms and
conditions. The Draft Contract is attached hereto as Appendix B and incorporated herein
by reference.

Any exceptions to the proposed Contract must be noted in Form No. 15 — Comments on
Proposed Contract. The District is under no obligation to modify the proposed Contract
to conform to the Successful Respondent’s Contract exceptions. Contingent Responses
will not be accepted. If acceptance of the Contract Award is contingent on an exception
and modification to the Contract, the Respondent must provide this information to the
District at the time of submission of technical questions, as outlined in the Schedule of
Events in order to obtain a determination from the District regarding the proposed
exception. If a Respondent’s exception and modification are rejected by the District
during the technical question portion of the Response process and the Respondent later
submits a Response, Respondent shall be deemed to have accepted this Contract
provision.

Term of the Contract and Termination

8.5.1

8.5.2

The term of the Contract shall begin no sooner than the later of the dates executed by
both Parties and shall be effective for an initial term of three (3) years, with two (2)
optional renewal terms of one (1) year each.

The District may, at any time, without cause, order Respondent in writing to suspend,
delay or interrupt the work in whole or in part for such period of time as the District may
determine, or to terminate all or a portion of the Contract for the District’s convenience.
Upon such termination, the Contract Price earned to the date of termination shall be paid
to Respondent, but Respondent waives any claim for damages, including loss of profits
arising out of or related to the early termination. Those Contract provisions which by their
nature survive final acceptance shall remain in full force and effect. If the District orders
a suspension, the Contract price and Contract time may be adjusted for increases in the
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cost and time caused by suspension, delay or interruption. No adjustment shall be made
to the extent that performance is, was or would have been so suspended, delayed or
interrupted by reason for which Respondent is responsible; or that an equitable
adjustment is made or denied under another provision of this Contract.

8.6 Insurance Requirements and Bond Requirements
8.6.1 General Provisions

As a condition precedent to the effectiveness of this Agreement, during the term of this
Agreement and during any renewal or extension term of this Agreement, the CONSULTANT, at
its sole expense, shall provide insurance of such types and with such terms and limits as noted
below. Providing proof of and maintaining adequate insurance coverage are material obligations
of the CONSULTANT. The CONSULTANT shall provide the District a certificate of insurance
evidencing such coverage. The CONSULTANT’s insurance coverage shall be primary insurance for
all applicable policies. The limits of coverage under each policy maintained by the CONSULTANT
shall not be interpreted as limiting the CONSULTANT’s liability and obligations under this
Agreement. All insurance policies shall be through insurers authorized or eligible to write policies
in the State of Florida and possess an A.M. Best rating of A-, VIl or better, subject to approval by
the District’s Risk Manager.

The coverages, limits, and/or endorsements required herein protect the interests of the District,
and these coverages, limits, and/or endorsements shall in no way be required to be relied upon
by the CONSULTANT for assessing the extent or determining appropriate types and limits of
coverage to protect the CONSULTANT against any loss exposures, whether as a result of this
Agreement or otherwise. The requirements contained herein, as well as the District’s review or
acknowledgement, are not intended to and shall not in any manner limit or qualify the liabilities
and obligations assumed by the CONSULTANT under this Agreement.

The following insurance policies and coverages are required:

8.6.2 Commercial General Liability
Coverage must be afforded under a Commercial General Liability policy with limits not less than:

. $1,000,000 each occurrence and $2,000,000 aggregate for Bodily Injury, Property
Damage, and Personal and Advertising Injury

] $1,000,000 each occurrence and $2,000,000 aggregate for Products and Completed
Operations

Policy must include coverage for contractual liability.

The District, its officials, employees, and volunteers are to be included as an additional insured
with a CG 20 26 04 13 Additional Insured — Designated Person or Organization Endorsement or
similar endorsement providing equal or broader Additional Insured Coverage with respect to
liability arising out of activities performed by or on behalf of the CONSULTANT. The coverage
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shall contain no special limitation on the scope of protection afforded to the District, its officials,
employees, and volunteers.

8.6.3 Business Automobile Liability
Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily
Injury and Property Damage in an amount not less than $1,000,000 combined single limit each
accident.

8.6.4 Workers’ Compensation and Employer’s Liability
Coverage must be afforded per Chapter 440, Florida Statutes. Any person or entity performing
work for or on behalf of the District must provide Workers’ Compensation insurance. Exceptions
and exemptions will be allowed by the District’s Risk Manager, if they are in accordance with
Florida Statute.

The CONSULTANT waives, and the CONSULTANT shall ensure that the CONSULTANT’s insurance
carrier waives, all subrogation rights against the District and the District’s officers, employees,
and volunteers for all losses or damages. The District requires the policy to be endorsed with WC
00 03 13 Waiver of our Right to Recover from Others or equivalent.

The CONSULTANT must be in compliance with all applicable State and federal workers’
compensation laws, including the U.S. Longshore Harbor Workers’ Act and the Jones Act, if
applicable.

8.6.5 Insurance Certificate Requirements

8.6.5.1. The CONSULTANT shall provide the District with valid Certificates
of Insurance (binders are unacceptable) no later than thirty (10) days prior to the start of work
contemplated in this Agreement.

8.6.5.2. The CONSULTANT shall provide to the District a Certificate of
Insurance having a thirty (30) day notice of cancellation; ten (10) days’ notice if cancellation is for
nonpayment of premium.

8.6.5.3. In the event that the insurer is unable to accommodate the
cancellation notice requirement, it shall be the responsibility of the CONSULTANT to provide the
proper notice. Such notification will be in writing by registered mail, return receipt requested,
and addressed to the certificate holder.

8.6.5.4. In the event the Agreement term goes beyond the expiration date
of the insurance policy, the CONSULTANT shall provide the District with an updated Certificate of
Insurance no later than ten (10) days prior to the expiration of the insurance currently in effect.
The District reserves the right to suspend the Agreement until this requirement is met.

8.6.5.5. The Certificate of Insurance shall indicate whether coverage is
provided under a claims-made or occurrence form. If any coverage is provided on a claims-made
form, the Certificate of Insurance must show a retroactive date, which shall be the effective date
of the initial contract or prior.
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8.6.5.6. The District shall be included as an Additional Insured on all liability
policies, with the exception of Workers’ Compensation.

8.6.5.7. The District shall be granted a Waiver of Subrogation on the
CONSULTANT’s Workers’ Compensation insurance policy.

8.6.5.8. The title of the Agreement, Bid/Contract number, event dates, or
other identifying reference must be listed on the Certificate of Insurance.

The Certificate Holder should read as follows:
Cedar Key Water and Sewer District

The CONSULTANT has the sole responsibility for all insurance premiums and shall be fully and
solely responsible for any costs or expenses as a result of a coverage deductible, co-insurance
penalty, or self-insured retention; including any loss not covered because of the operation of
such deductible, co-insurance penalty, self-insured retention, or coverage exclusion or limitation.
Any costs for adding the District as an Additional Insured shall be at the CONSULTANT’s expense.

If the CONSULTANT's primary insurance policy/policies do not meet the minimum requirements,
as set forth in this Agreement, the CONSULTANT may provide evidence of an Umbrella/Excess
insurance policy to comply with this requirement.

The CONSULTANT's insurance coverage shall be primary insurance as respects to the District, its
officials, employees, and volunteers. Any insurance or self-insurance maintained by the District,
its officials, employees, or volunteers shall be non-contributory.

Any exclusion or provision in any insurance policy maintained by the CONSULTANT that excludes
coverage required in this Agreement shall be deemed unacceptable and shall be considered
breach of contract.

Any lapse in coverage may be considered breach of contract. In addition, CONSULTANT must
provide to the District confirmation of coverage renewal via an updated certificate of insurance
should any policies expire prior to the expiration of this Agreement. The District reserves the
right to review, at any time, coverage forms and limits of CONSULTANT’s insurance policies.

The CONSULTANT shall provide notice of any and all claims, accidents, and any other occurrences
associated with this Agreement to the CONSULTANT’s insurance company or companies and the
District’s Risk Management office, as soon as practical.

8.7 Non-Appropriation of Funds

In the event no funds or insufficient funds are appropriated and budgeted by the District or are
otherwise unavailable for fulfilling the requirements of the Contract, the obligations of the District
shall terminate on the last day of the fiscal period for which appropriations are received, without
penalty or expense to the District of any kind whatsoever. District will immediately notify the
Consultant or its assignee of such occurrence. In the event of such termination, the District agrees
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to peaceably surrender possession of the equipment to the Consultant or its assignee on the date
of such termination to the extent that such equipment has not been paid for by the District. The
Consultant will be responsible for packing all equipment and any freight charges.

The District will not cancel if any funds are appropriated to it, or by it, for the acquisition, retention
or operation of the equipment or other equipment performing similar functions for the current
fiscal period in which the termination occurs or the next succeeding fiscal period thereafter and
that it will not, during the funding period, give priority to other functionally similar equipment or
services.

The Consultant shall covenant and agree to indemnify and hold District harmless against any loss,
damage liability, cost, penalty or expense, including attorney's fees, which it is not otherwise
agreed to by the District in the equipment Contract and which is incurred and arises upon a failure
of the District to appropriate funds in the manner described herein for a continuation of the
Contract or exercise of the option to purchase the equipment.
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CEDAR KEY WATER AND SEWER DISTRICT
REQUEST FOR QUALIFICATIONS RFQ 2023-01 FOR:

Disaster Recovery Services

Advertisement Begin Date: October 13, 2023.
Due Date/Time: December 1, 2023 @ 3:00 p.m. EST

The Cedar Key Water and Sewer District (“District”) is seeking Responses from qualified disaster
recovery firms or individuals with the required expertise and capability to provide comprehensive
disaster recovery consultant services to the District. The District has recently been affected by
Hurricane Idalia. The District is seeking a professional consultant(s) or consulting firm(s) to
provide expertise to receive the maximum recovery funding from the Federal Emergency
Management Agency (“FEMA”), State of Florida, and the District’s insurance carriers. The ideal
Consultant(s) shall possess demonstrated experience in programmatic disaster recovery and must
have extensive knowledge and expertise in the operations of the FEMA Public Assistance
Program, including hazard mitigation, as well as other Federal, State, and local grant sources. The
ideal Consultant(s) should have extensive experience in assisting with all aspects of the disaster
recovery process, including assisting with federally compliant procurements, FEMA
reimbursement of costs for District staff and resources, and applying for and obtaining grants for
necessary permanent infrastructure.

Sealed Responses for the above-described services will be received at the District, Attn: Alicia
Johns, 510 3rd Street, Cedar Key, Florida 32625, until December 1, 2023 @ 3:00 p.m. Eastern
Standard Time (EST), at which time the bids will be opened and read aloud. Responses received
after said time will be returned unopened.

If you are interested in submitting a Response, you must obtain the complete Request for
Qualifications (RFQ) package, which contains additional information regarding this solicitation
and instructions related to submitting a Response, from the District website at
https://www.ckwater.org/ or by contacting the District at:

Alicia Johns
ajohns@ckwater.org
(352) 543-5285

All inquiries and requests for clarification concerning the RFQ shall be submitted in writing and
in accordance with the RFQ. Verbal clarifications will not be provided.

The District reserves the right to waive informalities in any Response; reject any or all Responses,
in whole or in part; re-bid the services, in whole or in part; and to accept a Response that in its
judgment is the lowest and best bid of a responsible bidder. The District does not discriminate on
the basis of race, color, national origin, sex, religion, age, marital status and disability/handicapped
status in employment or provision of service.

ADA - Special Accommodations: Any person requiring accommodations by the District due to
a disability should call Alicia Johns at (352) 543-5285 at least five (5) days prior to any pre-
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response conference, response opening, or meeting. If you are hearing or speech impaired, please
contact Alicia Johns via the Florida Relay Service, which can be reached at 1-800-955-8771
(TDD).
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CONTRACT FOR RFQ 2023-01
Disaster Recovery Services

This Contract is made by and between Cedar Key Water and Sewer District, (hereinafter
the “District”), whose principal address is 510 3rd Street, Cedar Key, FL 32625, and
whose address is (hereinafter the “Contractor”),
and states as follows:

WITNESSETH:

WHEREAS, the District pursued a competitive process to seek interested firms for the
provision of Disaster Recovery Services (the “Services”) through Request for
Qualifications # 2023-01 (the “RFQ”); and

WHEREAS, Contractor submitted a Response to the RFQ, was selected pursuant to the RFQ,
and represents that Contractor is capable, prepared, certified, and insured to provide such Services;
and

WHEREAS, both the RFQ, including any addenda thereto, and the Contractor’s Response are
incorporated herein by this reference and shall be binding upon both parties; and

WHEREAS, the District wishes to enter this Contract with Contractor to provide the Services
on an as needed basis, in accordance with the RFQ and the Response.

NOW, THERFORE, in consideration of the premises and mutual covenants and conditions
contained in this Contract and other good and valuable consideration, the receipt, adequacy and
sufficiency of which are hereby acknowledged, the parties agree as follows:

I. Incorporation of Documents

The following documents are incorporated by reference into this Contract:

1. Request for Qualifications (RFQ) and Contractor’s Acknowledgement, RFQ 2023-
01, Disaster Recovery Services, date of opening , and any
addenda thereto; and

2. Contractor’s Response

All terms within the above referenced documents are in full force and effect and shall be binding
upon both parties. Any changes to the Contract shall be by a contract amendment which must be
agreed to and fully executed by both parties. The cost of a change, modification, or change order
must be allowable, allocable, within the scope of any grant or cooperative agreement, and
reasonable for the completion of the scope. A cost or price analysis shall be performed when
making contract modifications and amendments.
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II.  Scope of Services

2.1.  The Contractor will provide Disaster Recovery services, as further outlined in the RFQ and
Contractor’s Acknowledgement and set forth in the Scope of Servies, Exhibit A. Any changes to
the Scope of Services shall be made by a contract amendment, which must be agreed to in writing
and fully executed by both parties.

2.2.  Services Consultant shall provide under this agreement shall be those set forth in the Scope
of Services, Exhibit A, and shall be those Services within a Task Order that the District shall issue
periodically issue. A Task Order is a formal document that is dated; serially numbered; and
executed by both the District and the Consultant by which District accepts Consultant's proposal
for specific Services and Consultant agrees to perform such Services under the terms and
conditions specified in the Task Order and this Agreement. Nothing contained in any Task Order
shall conflict with the terms of this Agreement, and the terms of this Agreement shall be deemed
to be incorporated in each individual Task Order as if fully set forth therein.

2.3. If the District issues a Task Order to Consultant, such Task Order shall contain the
following information:

2.3.1. A description of the specific Services to be performed (the “Scope of Work™); a
schedule of deliverables; completion date; liquidated damages; basis of compensation; a Maximum
Amount Not To Exceed; or any combination of the foregoing, each with reference to the
appropriate sections of this Agreement;

2.3.2. A budget establishing the amount of compensation to be paid with sufficient detail
so as to identify all of the various elements of costs: labor rates by classification (in
accordance with rates established in Consultant's Response), hours for each classification,
extended price, subcontracted labor, material, other direct costs, overhead rate, indirect rate, and
profit/fee. The sufficiency of such budget detail is subject to the approval of the District; and

2.3.3. Any other additional instructions or provisions relating to the specific Services
authorized pursuant to each Task Order that do not conflict with the terms of this Agreement.

2.4.  When the Consultant and the District enter into a Task Order for which the term of
the Task Order expires on a date that is later than the expiration of this Agreement, the
Consultant and the District agree that the terms of this Agreement and any amendments,
exhibits, or provisions thereof will automatically extend until the expiration or full completion
of the requirements of the Task Order. In such circumstances, cancellation by the District of any
remaining work prior to the full completion of work set forth in the Task Order shall cause this
Agreement to terminate at the same time. This provision only applies when the expiration of the
Task Order extends beyond the expiration of this Agreement. It does not apply when a Task
Order expires or is cancelled prior to the expiration of this Agreement.

2.5.  Notice to Proceed. The Consultant is not authorized to provide any Services or materials
to the District or undertake any project or work provided for in any Task Order prior to the District
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first issuing a written Notice to Proceed for that particular Task order. The Consultant shall
commence work within ten (10) days after receiving the Notice to Proceed unless the notice
indicates otherwise. Consultant recognizes that the District may contract with several other
Consultants to perform work described and that Consultant has not been contracted as the
exclusive agent to perform any such work.

2.6.  Time. Should Consultant be obstructed or delayed in the prosecution or completion of its
services as a result of unforeseeable causes beyond the control of Consultant, and not due to its
own fault or neglect, including but not restricted to acts of God or of public enemy, acts of
government or of the District, fires, floods, epidemics, quarantine regulations, strikes or lock-outs,
then Consultant shall notify District in writing within five (5) working days after commencement
of such delay, stating the cause or causes thereof, or be deemed to have waived any right which
Consultant may have had to request a time extension.

2.6.1. No interruption, interference, inefficiency, suspension or delay in the
commencement or progress of Consultant’s services from any cause whatsoever, including those
for which District may be responsible in whole or in part, shall relieve Consultant of its duty to
perform or give rise to any right to damages or additional compensation from District.
Consultant’s sole remedy against District will be the right to seek an extension of time to its
schedule. This article shall expressly apply to claims for early completion, as well as claims based
on late completion. Provided, however, if through no fault or neglect of the Consultant, the
services to be provided hereunder have not been completed within the schedule identified in a Task
Order, the Consultant’s compensation shall be equitably adjusted, with respect to those services
that have not yet been performed, to reflect the incremental increase in costs experienced by
Consultant.

2.6.2. Should the Consultant fail to commence, provide, perform, or complete any of the
services to be provided hereunder in a timely and reasonable manner, in addition to any other rights
or remedies available to the District hereunder, the District at its sole discretion and option may
withhold any and all payments due and owing to the Consultant until such time as the Consultant
resumes performance of its obligations hereunder in such a manner so as to reasonably establish
to the District’s satisfaction that the Consultant’s performance is or will shortly be back on
schedule.

III.  Duration of Contract and Termination of the Contract
3.1.  The Contract will be valid when fully executed by both parties.
3.2.  The term of this Contract shall be from the date last signed below and continue for an initial
term of three (3) years. The Parties may agree to up to two (2) additional one (1) year renewal
periods in writing, with execution by both Parties, and upon advance notice of ninety (90) days.
3.3.  The District may terminate the Contract for convenience at any time by providing thirty

(30) calendar days written notice to the Consultant. If terminated, Contractor shall be owed for
materials provided and accepted by the District up until the point of termination.
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3.4.  Consultant shall be considered in material default of this Agreement and such default will
be considered cause for District to terminate this agreement, in whole or in part, for any of the
following reasons: (a) failure to begin work under the Agreement within a reasonable time after
issuance of the Notice(s) to Proceed for a Task Order; (b) failure to properly and timely perform
the services to be provided hereunder or as directed by District pursuant to this Agreement; (c) the
bankruptcy or insolvency or a general assignment for the benefit of creditors by Consultant or by
any of Consultant’s principals, officers or directors; (d) failure to obey laws, ordinances,
regulations or other codes of conduct; (e) failure to perform or abide by the terms or spirit of this
Agreement; or (f) for any other just cause.

3.5.  If the District determines that the performance of the Contractor is not satisfactory, the
District shall notify the Contractor of the deficiency in writing with a requirement that the
deficiency be corrected within ten (10) days of such notice. Such notice shall provide reasonable
specificity to the Contractor of the deficiency that requires correction. If the deficiency is not
corrected within such time period, the District may either (1) immediately terminate the
Agreement, or (2) take whatever action is deemed appropriate to correct the deficiency. In the
event the District chooses to take action and not terminate the Agreement, the Contractor shall,
upon demand, promptly reimburse the District for any and all costs and expenses incurred by the
District in correcting the deficiency.

3.6.  If the District terminates the Agreement, the District shall notify the Contractor of such
termination in writing, with instruction to the effective date of termination or specify the stage of
work at which the Agreement is to be terminated.

3.7.  The District reserves the right to unilaterally cancel this Contract for refusal by the
Contractor or any contractor, sub-contractor or materials vendor to allow public access to all
documents, papers, letters or other material subject to the provisions of Chapter 119, Florida
Statutes, and made or received in conjunction with this Contract unless the records are exempt.

3.8.  Upon receipt of a final termination or suspension notice under this Article, the Contractor
shall proceed promptly to carry out the actions required in such notice, which may include any or
all of the following:

3.8.1. Necessary action to terminate or suspend, as the case may be, Project activities and
contracts and such other action as may be required or desirable to keep to a minimum the costs
upon the basis of which the financing is to computed; and

3.8.2. Furnish a statement of the activities and other undertakings the cost of which are
otherwise includable as costs under this Contract. The termination or suspension shall be carried
out in conformity with the latest schedule of costs as approved by the District. The closing out of
federal financial participation in the services provided shall not constitute a waiver of any claim
which the District may otherwise have arising out of this Contract.
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IV. Mobilization

When a written Notice to Proceed has been received by the Contractor and/or the on-site
Contractor Representative, he/she will make all necessary arrangements to mobilize a minimum
of 25% of the required resources within 48 hours and 100 % within 7 days of commencement
and conduct these contracted services.

V. Method of Payment

5.1.  The Contractor will be paid for their services provided in accordance with the terms and
conditions of this contract, the RFQ and Contractor’s Acknowledgement, the Response, and the
related Task Order. The maximum contract sum payable by the District to Contractor for services
performed under this Contract shall not exceed $1,000,000.

5.2.  The Consultant fully acknowledges and agrees that if at any time it performs Services
which have not been fully negotiated, reduced to writing and formally executed by both the District
and Consultant, then the Consultant shall perform such Services without liability to the District,
and at the Consultant's own risk.

5.3.  Payments will be made for Services rendered in a manner consistent with Florida Statutes
following receipt of Consultant’s Invoice. In the event the Consultant falls behind schedule
outlined in each Task Order, no further progress payments will be made until the Consultant brings
the Project back on schedule or a revised schedule is submitted and approved by the District, or
until all work has been completed and accepted by the District. Any portion of Consultant’s
Invoice that is objected to or questioned by the District shall not be considered due for the purposes
of this Section. To the extent the District does not pay Consultant the total amount invoiced, the
District shall provide the Consultant a written explanation of the objection along with any amount
paid on that invoice or in lieu of payment if the objection is to the entire amount invoiced.

VI.  Fees under options of renewal
If parties mutually agree to exercise the renewal option there will be no rate increase.

VII. Taxes and Assessments

Contractor agrees to pay all sales, use, or other taxes, assessments and other similar charges when
due now or in the future, required by any local, state or federal law, including but not limited to
such taxes and assessments as may from time to time be imposed by the District in accordance
with this Contract. Contractor further agrees that it shall protect, reimburse and indemnify District
from and assume all liability for its tax and assessment obligations under the terms of the
Agreement.

The District is exempt from payment of Florida state sales and use taxes. The Contractor shall not
be exempted from paying sales tax to its suppliers for materials used to fulfill contractual
obligations with the District, nor is the Contractor authorized to use the District's tax exemption
number in securing such materials.



APPENDIX B
Draft Contract

The Contractor shall be responsible for payment of its own and its share of its employees' payroll,
payroll taxes, and benefits with respect to this Contract.

VIII. Invoice Requirements

8.1.  The Contractor shall request payment as set forth in the Request for Qualifications (RFQ)
and Contractor’s Acknowledgement.

8.2.  Invoices. Invoices received by the County from the Consultant pursuant to this Agreement
will be reviewed and approved in writing by the County’s Representative, who shall confirm
whether services have been rendered in conformity with the Agreement, and then send for
processing payment. All invoices shall contain a detailed breakdown of the services provided for
which payment is being requested. Invoices shall be paid within thirty (30) days following the
County Representative’s approval, who shall process all payments in accordance with the Florida
Prompt Payment Act or advise Consultant in writing of reasons for not processing same. In
addition to detailed invoices, upon request of the County’s Representative, Consultant will provide
County with detailed periodic Status Reports.

8.3.  Final Invoice and Final Payment. In order for both parties herein to close their books and
records, the Consultant will clearly state “final invoice” on the Consultant’s final/last billing to the
County for each Task Order. This final invoice shall also certify that all services provided by
Consultant have been performed in accordance with the applicable Task Order and all charges and
costs have been invoiced to the County. Because this account will thereupon be closed, any and
other further charges not included on this final invoice are waived by the Consultant. The
acceptance by the Consultant, its successors, or assigns, of any Final Payment due upon the
termination of this Agreement, shall constitute a full and complete release of the County from any
and all claims or demands regarding further compensation for authorized Services rendered prior
to such Final Payment that the Consultant, its successors, or assigns have or may have against the
County under the provisions of this Agreement. This Section does not affect any other portion of
this Agreement that extends obligations of the parties beyond Final Payment.

IX. Waiver of Claims

Contractor’s acceptance of final payment shall constitute a full waiver of any and all claims related
to the obligation of payment by it against District arising out of this Contract or otherwise related
to the Project, except those previously made in writing and identified by Contractor as unsettled at
the time of the final payment. Neither the acceptance of Contractor’s services nor payment by

District shall be deemed to be a waiver of any of District's rights against Contractor.

X. Nondiscrimination

The Contractor warrants and represents that all of its employees are treated equally during
employment without regard to race, color, religion, disability, sex, age, national origin, ancestry,
marital status, or sexual orientation. Additionally, per Executive Order 11246, Contractor may not

6
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discriminate against any employee or applicant for employment because of age, race, color, creed,
sex, disability or national origin. Contractor agrees to take affirmative action to ensure that
applicants are employed and that employees are treated during employment without regard to their
age, race, color, creed, sex, disability or national origin. Such action shall include but not be
limited to the following: employment, upgrading, demotion or transfer, recruitment advertising,
layoff or termination, rates of pay or other forms of compensation and selection for training
including apprenticeship.

XI.  Subcontracting

Contractor shall not subcontract any services or work to be provided to District without the prior
written approval of the District's Representative. The District reserves the right to accept the use
of a subcontractor or to reject the selection of a particular subcontractor and to inspect all facilities
of any subcontractors in order to make a determination as to the capability of the subcontractor to
perform properly under this Contract. The District's acceptance of a subcontractor shall not be
unreasonably withheld. The Contractor is encouraged to seek minority and women business
enterprises for participation in subcontracting opportunities. Additionally, any subcontract entered
into between the Contractor and subcontractor will need to be approved by the District prior to it
being entered into, and said agreement shall incorporate in all required terms in accordance with
local, state and Federal regulations.

XII. Indemnification and Hold Harmless

Contractor shall indemnify and hold harmless the District, its officers and employees from
liabilities, damages, losses, and costs including but not limited to reasonable attorney fees, to the
extent caused by the negligence, recklessness, or intentional wrongful conduct the Contractor and
other persons employed or utilized by the Contractor in the performance of this Contract.

XIII. Insurance

(1) Scope. The insurance required shall be written for not less than the following, or greater if
required by law and shall include Employer’s liability with limits as prescribed in this contract:

LIMIT
1. Worker’s Compensation
1.) State Statutory
2.) Employer’s Liability $100,000 each accident
2. Business Automobile $1,000,000 each occurrence
(A combined single limit)
3. Commercial General Liability $1,000,000 each occurrence
(A combined single limit)
4. Personal and Advertising Injury $250,000
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5. Professional Liability Insurance. $1,000,000.00 each
occurrence

This Section shall be underwritten by insurers having a Best’s Rating of A and Financial Size
Category of VIII or higher, or by such other insurers as shall be acceptable to the Company in its
sole discretion. In addition, a certificate of the issuance of each such insurance policy shall be
delivered to the District prior to the commencement of performance of any Work. Such certificate
shall contain an agreement by the insurance company issuing the policy that the policy will not be
canceled, terminated or modified without thirty (30) days’ prior written notice to the District. At
least two weeks prior to the expiration of the original policy or any renewal thereof, a new
certificate of the renewal of such insurance shall be delivered to the District.

XIV. Compliance with Laws

Contractor shall secure any and all permits, licenses and approvals that may be required in order
to perform the Work, shall exercise full and complete authority over Contractor’s personnel, shall
comply with all workers’ compensation, employer’s liability and all other federal, state, county,
and municipal laws, ordinances, rules and regulations required of an employer performing
services such as the Work, and shall make all reports and remit all withholdings or other
deductions from the compensation paid to Contractor’s personnel as may be required by any
federal, state, county, or municipal law, ordinance, rule, or regulation.

XV. Notice
All notices required by this Contract shall be in writing to the representatives listed below:
The authorized representative for the District shall be:
James McCain
Cedar Key Water and Sewer District
510 3rd Street
Cedar Key, Florida 32625
Phone: (352) 543-5285

Email: james@ckwater.org

The authorized representative for shall be:

Phone:
Email:
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Courtesy copy to:

Phone:
Email:

Any party shall have the right, from time to time, to change the address to which notices shall be
sent by giving the other party at least five (5) business days’ prior notice of the address change.

XVI. Governing Law & Venue

This Contract shall be governed by and construed in accordance with the laws of the State of
Florida, and the parties stipulate that venue shall lie in Levy County, Florida.

XVII. Public Records

Any record created by either party in accordance with this Contract shall be retained and
maintained in accordance with the public records law, Florida Statutes, Chapter 119.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC
RECORDS AT (352) 543-5285, alicia@ckwater.org, Attn: Alicia Johns, 510 3rd
Street, Cedar Key, Florida 32625.

Contractor must comply with the public records laws, Florida Statute chapter 119, specifically
Contractor must:

1. Keep and maintain public records required by the District to perform the service.

2. Upon request from the District’s custodian of public records, provide the District with a
copy of the requested records or allow the records to be inspected or copied within a reasonable

time at a cost that does not exceed the cost provided in chapter 119 Florida Statutes or as otherwise
provided by law.

3. Ensure that public records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration of the
contract term and following completion of the contract if the contractor does not transfer the
records to the District.

4. Upon completion of the contract, transfer, at no cost, to the District all public records in
possession of the contractor or keep and maintain public records required by the District to
perform the service. If the contractor transfers all public records to the public agency upon
completion of the contract, the contractor shall destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements. If the contractor
keeps and maintains public records upon completion of the contract, the contractor shall meet all

9
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applicable requirements for retaining the public records. All records stored electronically must
be provided to the public agency, upon the request from the public agency’s custodian of public
records, in a format that is compatible with the information technology systems of the public
agency.

Further, the Contractor agrees to provide the FEMA Administrator or his/her authorized
representatives access to records pertaining to work being performed and completed under this
Contract.

XVIII. Audit

The District and/or its designee shall have the right from time to time at its sole expense to audit
the compliance by the Contractor with the terms, conditions, obligations, limitations, restrictions,
and requirements of this Contract and such right shall extend for a period of three (3) years after
termination of this Contract.

The Contractor shall maintain accurate and complete financial records of its activities and
operations relating to this Contract in accordance with generally accepted accounting principles.
Contractor shall maintain adequate records to justify all charges and costs incurred in performing
the services for at least three (3) years after completion of this Contract. Contractor shall also
maintain accurate and complete employment and other records relating to its performance of this
Contract. Contractor agrees that District, or its authorized representatives, the Government
Accountability Office, the Comptroller General of the United State, FEMA or any of their duly
authorized representatives, shall have access to and the right to examine, audit, excerpt, copy or
transcribe any pertinent transaction, activity, or records relating to this Contract. All financial
records, timecards and other employment records, and proprietary data and information shall be
kept and maintained by Contractor and made available to the District during the terms of this
Contract and for a period of three (3) years from the date set forth in 2 CFR §200.333. All such
materials shall be maintained by Contractor at a location in , Florida,
provided that if any such material is located outside , then, at District’s option
Contractor shall pay District for travel, per diem, and other costs incurred by District to examine,
audit, excerpt, copy or transcribe such material at such other location. The District shall have
access to such books, records, and documents as required in this section for the purpose of
inspection or audit during normal working business hours at the Contractor’s place of business.

In the event that an audit is conducted by Contractor specifically regarding this Contract
by any Federal or State auditor, or by any auditor or accountant employed by Contractor, then
Contractor shall file a copy of the audit report with the District’s Auditor within thirty (30) days
of Contractor’s receipt thereof, unless otherwise provided by applicable Federal or State law.
District shall make a reasonable effort to maintain the confidentiality of such audit report(s).

Failure on the part of Contractor to comply with the provisions of this Paragraph shall
constitute a material breach upon which the District may terminate or suspend this Contract.

District Audit Settlements. If, at any time during or after the term of this Contract, representatives
of the District conduct an audit of Contractor regarding the work performed under this Contract,

10
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and if such audit finds that District’s dollar liability for any such work is less than payments made
by District to Contractor, then the difference shall be either repaid by Contractor to District by
cash payment upon demand or, at the sole option of District, deducted from any amounts due to
Contractor from District. If such audit finds that District’s dollar liability for such work is more
than the payments made by District to Contractor, then the difference shall be paid to Contractor
by cash payment.

XIX. Compliance with Other Federal Standards

19.1. General Federal Provisions. Work issued under this Contract may be fully or partially
funded by a Federal Grant. Where applicable, in accordance with Federal law, Contractor shall
comply with the provisions of this Article and comply with the authorities enumerated below,
which are incorporated herein by reference.
19.1.1. 2 CFR Part 25.110
19.1.2. 2 CFR Part 170 (including Appendix A), 180, 200 (including Appendixes), and
3000
19.1.3. Executive Orders 12549 and 12689
19.1.4. 41 CFR Part 60-1(a) and (d)
19.1.5. Consolidated Appropriations Act, 2021, Public Law 116-260 related to salary
limitations

19.2. Nondiscrimination Acts and Authorities. For all federally funded work issued under this
Contract, Contractor agrees for itself, its successors, and its assigns, to comply and to assure that
any subcontractor also agrees to comply with the following Title VI List of Pertinent
Nondiscrimination Acts and Authorities.

19.2.1. Title VI of the Civil Rights Act of 1964, which prohibits recipients of federal
financial assistance from excluding from a program or activity, denying benefits of, or otherwise
discriminating against a person on the basis of race, color, or national origin (42 U.S.C. § 2000d
et seq. 78 stat. 252), as implemented by the Department of the Treasury’s Title VI regulations, 31
CFR Part 22, which are herein incorporated by reference and made a part of this contract (or
agreement). Title VI also includes protection to persons with “Limited English Proficiency” in
any program or activity receiving federal financial assistance, 42 U.S.C. § 2000d et seq., as
implemented by the Department of the Treasury’s Title VI regulations, 31 CFR Part 22, and herein
incorporated by reference and made a part of this contract or agreement;

19.2.2. The Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§
3601 et seq.), which prohibits discrimination in housing on the basis of race, color, religion,
national origin, sex, familial status, or disability;

19.2.3.49 CFR part 21 (Non-discrimination In Federally-Assisted Programs of The
Department of Transportation—Effectuation of Title VI of The Civil Rights Act of 1964);

19.2.4. The Uniform Relocation Assistance and Real Property Acquisition Policies Act of

11
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1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has
been acquired because of Federal or Federal-aid programs and projects);

19.2.5. Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as
amended, (prohibits discrimination on the basis of disability); and 49 CFR part 27;

19.2.6. The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), and
Treasury’s implementing regulations at 31 C.F.R. Part 23 (prohibit discrimination on the basis of
age);

19.2.7. Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as
amended, (prohibits discrimination based on race, creed, color, national origin, or sex);

19.2.8. The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope,
coverage and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination
Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the
terms “programs or activities” to include all of the programs or activities of the Federal-aid
recipients, sub-recipients and contractors, whether such programs or activities are Federally funded
or not);

19.2.9. Titles II and III of the Americans with Disabilities Act of 1990, which prohibit
discrimination on the basis of disability under programs, activities, and services provided or made
available by state and local governments or instrumentalities or agencies thereto (as amended 42
U.S.C. §§ 12101 et seq.) or in the operation of public entities, public and private transportation
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 12131 —
12189) as implemented by Department of Transportation regulations at 49 CFR parts 37 and 38;

19.2.10. The Federal Aviation Administration’s Non-discrimination statute (49
U.S.C. § 47123) (prohibits discrimination on the basis of race, color, national origin, and sex);
19.2.11. Executive Order 12898, Federal Actions to Address Environmental Justice

in Minority Populations and Low-Income Populations, which ensures non-discrimination against
minority populations by discouraging programs, policies, and activities with disproportionately
high and adverse human health or environmental effects on minority and low-income populations;

19.2.12. Executive Order 13166, Improving Access to Services for Persons with
Limited English Proficiency, and resulting agency guidance, national origin discrimination
includes discrimination because of limited English proficiency (LEP). To ensure compliance with
Title VI, you must take reasonable steps to ensure that LEP persons have meaningful access to
your programs (70 Fed. Reg. at 74087 to 74100);

19.2.13. Title IX of the Education Amendments of 1972, as amended, which
prohibits you from discriminating because of sex in education programs or activities (20 U.S.C.
1681 et seq).

19.2.14. Federal Fair Labor Standards Act (Federal Minimum Wage). All contracts
and subcontracts that result from this solicitation incorporate by reference the provisions of 29
CFR part 201, the Federal Fair Labor Standards Act (FLSA), with the same force and effect as if
given in full text. The FLSA sets minimum wage, overtime pay, recordkeeping, and child labor
standards for full and part time workers. The Contractor has full responsibility to monitor

12
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compliance to the referenced statute or regulation. The Contractor must address any claims or
disputes that arise from this requirement directly with the U.S. Department of Labor — Wage and
Hour Division

19.2.15. Occupational Safety and Health Act of 1970. All contracts and subcontracts
that result from this Contract incorporate by reference the requirements of 29 CFR Part 1910 with
the same force and effect as if given in full text. Contractor must provide a work environment that
is free from recognized hazards that may cause death or serious physical harm to the employee.
The Contractor retains full responsibility to monitor its compliance and their subcontractors’
compliance with the applicable requirements of the Occupational Safety and Health Act of 1970
(20 CFR Part 1910). Contractor must address any claims or disputes that pertain to a referenced
requirement directly with the U.S. Department of Labor — Occupational Safety and Health
Administration.

19.3. Nondiscrimination Clauses for Compliance with Regulations. For all federally funded
work issued under this Contract, the Contractor agrees for itself, its successors, and its assigns to
comply with the following Nondiscrimination Clauses.

19.3.1. Nondiscrimination. The Contractor, with regard to the work performed by it during
the contract, will not discriminate on the grounds of race, color, or national origin in the selection
and retention of subcontractors, including procurements of materials and leases of equipment. The
Contractor will not participate directly or indirectly in the discrimination prohibited by the
Nondiscrimination Acts and Authorities, including employment practices when the contract covers
any activity, project, or program set forth in Appendix B of 49 CFR part 21.

19.3.2. Solicitations for Subcontracts, Including Procurements of Materials and
Equipment. In all solicitations, either by competitive bidding, or negotiation made by the
Contractor for work to be performed under a subcontract, including procurements of materials, or
leases of equipment, each potential subcontractor or supplier will be notified by the Contractor of
the Contractor’s obligations under this contract and the Nondiscrimination Acts And Authorities
on the grounds of race, color, or national origin.

19.3.3. Information and Reports. The Contractor will provide all information and reports
required by the Acts, the Regulations, and directives issued pursuant thereto and will permit access
to its books, records, accounts, other sources of information, and its facilities as may be determined
by the sponsor or the Federal Aviation Administration to be pertinent to ascertain compliance with
such Nondiscrimination Acts And Authorities and instructions. Where any information required
of a Contractor is in the exclusive possession of another who fails or refuses to furnish the
information, the Contractor will so certify to the sponsor or the Federal Aviation Administration,
as appropriate, and will set forth what efforts it has made to obtain the information.

19.3.4. Sanctions for Noncompliance. In the event of a Contractor’s noncompliance with
the Non-discrimination provisions of this contract, the sponsor will impose such contract sanctions
as it or the Federal Aviation Administration may determine to be appropriate, including, but not
limited to:
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a. Withholding payments to the Contractor under the contract until the Contractor
complies; and/or
b. Cancelling, terminating, or suspending a contract, in whole or in part.

19.3.5. Incorporation of Provisions. The Contractor will include the provisions of this
section in every subcontract, including procurements of materials and leases of equipment, unless
exempt by the Acts, the Regulations and directives issued pursuant thereto. The Contractor will
take action with respect to any subcontract or procurement as the sponsor or the Federal Aviation
Administration may direct as a means of enforcing such provisions including sanctions for
noncompliance. Provided, that if the Contractor becomes involved in, or is threatened with
litigation by a subcontractor, or supplier because of such direction, the Contractor may request the
District to enter into any litigation to protect the interests of the sponsor. In addition, the Contractor
may request the United States to enter into the litigation to protect the interests of the United States.

19.4. Mandatory Disclosures (31 U.S.C. §§ 3799 —3733). For all federally funded work under
this Contract, Contractor acknowledges that 31 U.S.C. Chapter 38 (Administrative Remedies for
False Claims and Statements) applies to the Contractor’s actions pertaining to this Contract. The
Contractor must disclose in writing all violations of Federal criminal law involving fraud, bribery,
or gratuity violations potentially affecting any applicable Federal award.

19.5. Conflict of Interest (2 CFR § 200.112). For all federally funded work under this Contract,
the Contractor must disclose in writing any potential conflict of interest to the District or pass-
through entity in accordance with applicable Federal policy. Further, the District is required to
maintain conflict of interest policies as it relates to procured contracts. A conflict of interest exists
when any of the following occur: (i) Because of other activities, relationships, or contracts, a
Contractor is unable, or potentially unable, to render impartial assistance or advice; (i) A
Contractor’s objectivity in performing the work is or might be otherwise impaired; or (ii1) The
Contractor has an unfair competitive advantage.

19.6. Drug Free Workplace Requirements (Drug-Free Workplace Act of 1988 (41 U.S.C. § 701
et seq.), 2 CFR § 182. To the extent applicable, Contractor must comply with Federal Drug Free
workplace requirements of the Drug Free Workplace Act of 1988.

19.7. Equal Employment Opportunity (As per 2 CFR Part 200, Appendix II(C); 41 CFR § 61-
1.4; 41 CFR § 61-4.3; Executive Order 11246 as amended by Executive Order 11375). For all
federally funded work under this Contract, the Contractor agrees as follows: (1) The Contractor
will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, or national origin. The Contractor will take affirmative action to ensure that
applicants are employed, and that employees are treated during employment, without regard to
their race, color, religion, sex, sexual orientation, gender identify, or national origin. Such action
shall include, but not be limited to, the following: employment, upgrading, demotion, or transfer;

recruitment or recruitment advertising; layoff, or termination; rates of pay or other forms of
14
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compensation; and selection for training, including apprenticeship. The Contractor agrees to post
in conspicuous places, available to employees and applicants for employment, notices to be
provided setting forth the provisions of this nondiscrimination clause; (2) The Contractor will, in
all solicitations or advertisements for employees placed by or on behalf of the Contractor, state
that all qualified applicants will receive considerations for employment without regard to race,
color, religion, sex, or national origin; (3) The Contractor will send to each labor union or
representative of workers with which it has a collective bargaining Contract or other contract or
understanding, a notice to be provided advising the said labor union or workers’ representatives of
the Contractor’s commitments under this section and shall post copies of the notice in conspicuous
places available to employees and applicants for employment; (4) The Contractor will comply with
all provisions of Executive Order 11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor; (5) The Contractor will furnish all information and
reports required by Executive Order 11246 of September 24, 1965, and by rules, regulations, and
orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books, records,
and accounts by the administering agency and the Secretary of Labor for purposes of investigation
to ascertain compliance with such rules, regulations, and orders.; (6) In the event of the
Contractor’s noncompliance with the nondiscrimination clauses of this contract or with any of the
said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole
or in part and the Contractor may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with procedures authorized in Executive
Order 11246 of September 24, 1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.; (7) Contractor will include the
portion of the sentence immediately preceding paragraph (1) and the provisions of paragraphs (1)
through (7) in every subcontract or purchase order unless exempted by rules, regulations, or orders
of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September
24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The
Contractor will take such action with respect to any subcontract or purchase order as the
administering agency may direct as a means of enforcing such provisions, including sanctions for
noncompliance: Provided, however, that in the event a Contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such direction by the
administering agency the Contractor may request the United States to enter into such litigation to
protect the interests of the United States.

19.8. Minority/Women Business Enterprise. The District supports diversity in its procurement
program and requires that all subcontracting opportunities afforded by this Agreement embrace
and encourage diversity. The Consultant’s award of subcontracts should reflect the diversity of the
citizens of the State of Florida. In accordance with 2 C.F.R. § 200.321, the Consultant and its
subcontractors must take all necessary affirmative steps to assure that minority businesses,
women's business enterprises, and labor surplus area firms are used when possible. The Consultant
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agrees to use affirmative steps, and to require its subcontractors and sub-Consultants to utilize
affirmative steps, to ensure that minority businesses and women’s business enterprises are used
when possible. Such affirmative steps shall at a minimum include:

1. Placing qualified small and minority businesses and women’s business
enterprises on solicitation lists;

2. Assuring that small and minority businesses, and women’s business
enterprises are solicited whenever they are potential sources;

3. Dividing total requirements, when economically feasible, into smaller tasks
or quantities to permit maximum participation by small and minority businesses and women’s
business enterprises;

4. Establishing delivery schedules, where the requirement permits, which
encourage participation by small and minority businesses, or women’s business enterprises;

5. Utilizing services and assistance, as appropriate, of such organizations as
the Small Business Administration, the Minority Business Development Agency of the
Department of the Commerce, the Florida Department of Management Services (Office of
Supplier Diversity), the Florida Department of Transportation, Minority Business Development
Center, and Local Government M/DBE programs; and

6. Requiring the prime contractor, if subcontracts are to be let, to take the
affirmative steps listed above in (1) through (5).

7. As used herein, the term “minority and women business enterprise” means
a business at least fifty-one (51) percent owned and controlled by minority group members or
women. Prior to award of any subcontract under this Agreement, Consultant shall document its
efforts made to comply with the requirements of this paragraph. The Consultant shall state that it
is an Equal Opportunity or Affirmative-Action employer in all solicitations or advertisements for
subcontractors or employees who shall perform work under this Agreement.

19.9. Procurement of Recovered Materials. For all federally funded work under this Contract,
Contractor must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the
Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring
only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part
247 that contain the highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition, where the purchase price of the item exceeds
$10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000;
procuring solid waste management services in a manner that maximizes energy and resource
recovery; and establishing an affirmative procurement program for procurement of recovered
materials identified in the EPA guidelines.
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19.10. Environmental and Energy Policies. For all work over the mico-purchase threshold, the
Contractor and subconsultants and subcontractors will comply with mandatory standards and
policies relating to energy efficiency, stating in the state energy conservation plan issued in
compliance with the Energy Policy and Conservation act. (Pub. L. 94-163, 89 Stat. 871) [53 FR
8078, 8087, Mar. 11, 1988, as amended at 60 FR 19639, 19645, Apr. 19, 1995].

19.11. Clean Air Act and Federal Water Pollution Control Act. In all work funded in excess of
$150,000, the Contractor shall comply with the Clean Air Act as set forth below.

19.11.1. The Contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water
Pollution Control Act as amended (33 U.S.C. 1251-1387).

19.11.2. The Contractor agrees to report each violation to the District and
understands and agrees that the District will, in turn, report each violation as required to assure
notification to the State of Florida, Federal Emergency Management Agency, and the appropriate
Environmental Protection Agency Regional Office.

19.11.3. The Contractor agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with Federal assistance under this Contract.

19.12. Federal Suspension and Debarment. This Contract may be covered in part as a transaction
for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such, Contractor is required to verify
that none of its subcontractors, its principals (defined at 2 C.F.R. § 180.995), or its affiliates
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified
(defined at 2 C.F.R. § 180.935).

19.12.1. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R.
pt. 3000, subpart C and must include a requirement to comply with these regulations in any lower
tier covered transaction it enters into.

19.12.2. By entering this Contract, Contractor has made the Certification set forth in
this section. This certification is a material representation of fact relied upon by the District. If it
is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R.
pt. 3000, subpart C, in addition to remedies available to the State of Florida and the District, the
Federal Government may pursue available remedies, including but not limited to suspension and/or
debarment.

19.12.3. Contractor agrees to comply with the requirements of 2 C.F.R. pt. 180,
subpart C and 2 C.F.R. pt. 3000, subpart C throughout the term of this Contract. Contractor further
agrees to include a provision requiring such compliance in its lower tier covered transactions.

19.12.4. Certification Instructions

19.12.4.1. By signing this Contract, the Contractor, referred to in this section
as the prospective lower tier participant, is providing the certification set out in accordance with
these instructions.
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19.12.4.2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into. If it is later determined
that the prospective lower tier participant knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the department or agency with
which this transaction originated may pursue available remedies, including suspension or
debarment.

19.12.4.3. The prospective lower tier participant shall provide immediate
written notice to the person(s) to which this Response is submitted if at any time the prospective
lower tier participant learns that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances.

19.12.4.4. The terms "covered transaction," "debarred," "suspended,"
"ineligible," "lower tier covered transaction," "participant," "person," "primary covered
transaction," "principal," "response," and "voluntarily excluded," as used in this clause, have the
meanings set out in the Definitions and Coverage sections of the rules implementing Executive
Orders 12549, at Subpart C of OMB 2 C.F.R. Part 180 and 3000.332. You may contact the
department or agency to which this Response is being submitted for assistance in obtaining a copy
of those regulations.

19.12.4.5. The prospective lower tier participant agrees by submitting this form
that, should the proposed covered transaction be entered into, it shall not knowingly enter into any
lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by the
department or agency with which this transaction originated.

19.12.4.6. The prospective lower tier participant further agrees by submitting
this form that it will include this clause titled "Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification,
in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

19.12.4.7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that is not debarred, suspended,
ineligible, or voluntarily excluded from the covered transaction, unless it knows that the
certification is erroneous. A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but is not required to, check the
System for Award Management (SAM) database.

19.12.4.8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the certification required by
this clause. The knowledge and information of a participant is not required to exceed that which is
normally possessed by a prudent person in the ordinary course of business dealings.

19.12.4.9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a covered transaction knowingly enters into a lower tier covered
transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from
participation in this transaction, in addition to other remedies available to the Federal Government,

18



APPENDIX B
Draft Contract

the department or agency with which this transaction originated may pursue available remedies,
including suspension and/or debarment.

19.12.5. Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion for Lower Tier Covered Transactions. Contractor has certified its eligibility

within its Response and will secure the following certification from any subcontractors. The
following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552(a), as
amended). This certification is required by the regulations implementing Executive Orders 12549,
Debarment and Suspension, and OMB 2 C.F.R. Part 180, Participants' responsibilities. The
regulations were amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880.
[READ  CERTIFICATION INSTRUCTIONS ABOVE BEFORE COMPLETING
CERTIFICATION]

19.12.5.1. The prospective lower tier participant certifies, by submission of this
Response, that neither it nor its principals is presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by
any Federal or State department or agency;

19.12.5.2. Have not within a three-year period preceding this been convicted
of or had a civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local)
transaction or contract under a public transaction; violation of Federal or State antitrust statues or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

19.12.5.3. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State or local) with commission of any of these offenses
enumerated in paragraph (1)(b) of this certification; and

19.12.5.4. Have not within a three-year period preceding this
application/Response had one or more public transactions (Federal, State or local) terminated for
cause or default.

19.12.5.5. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant shall attach an explanation
to this Response.

19.13. Davis-Bacon Act (40 U.S.C. §§ 3141-3144 and 3146-3148, as supplemented by 29 CFR
Part 5). Contractor agrees to comply with all provisions of the Davis Bacon Act as amended.
Contractors are required to pay wages to laborers and mechanics at a rate not less than the
prevailing wages specified in a wage determination made by the Secretary of Labor. In addition,
contractors must be required to pay wages not less than once a week. If the grant award contains
Davis Bacon provisions, the District will place a copy of the current prevailing wage determination
issued by the Department of Labor in the Notice to Proceed. The decision to award a Notice to
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Proceed shall be conditioned upon the acceptance of the wage determination.

19.14. Federal Lobbying. Contractor who applies for an award of $100,000 or more shall file the
required Byrd Anti-Lobbying Amendment certification as set forth in the RFQ. Each tier of
subcontractor will certify to the tier above that it will not and has not used Federal appropriated
funds to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an employee
of a member of Congress in connection with obtaining any Federal contract, grant, or any other
award covered by 31 U.S.C. § 1352. Each tier of subcontractor shall also disclose any lobbying
with non-Federal funds that takes place in connection with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the Contractor.

19.15. Copeland Anti Kick Back Act (40 U.S.C. § 3145 as supplemented by 29 CFR Part 3).
Contractor shall comply with all the requirements of 18 U.S.C. § 874, 40 U.S.C. § 3145, 29 CFR
Part 3 which are incorporated herein by this reference. Contractor is prohibited from inducing by
any means any person employed in the construction, completion, or repair of public work to give
up any part of the compensation to which he or she is otherwise entitled.

19.16. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708 as supplemented
by 29 CFR Part 5). All applicable work issued in excess of $100,000 that involve the employment
of mechanics or laborers must comply with 40 U.S.C. 3702 and 3704, as supplemented by
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, Contractor
and all subconsultants and subcontractors are required to compute the wages of every mechanic
and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work

week is permissible provided that the worker is compensated at a rate of not less than one and a
half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under working conditions, which are
unsanitary, hazardous, or dangerous. These requirements do not apply to the purchases of supplies
or materials or articles ordinarily available on the open market or contracts for transportation or
transmission of intelligence.

19.17. Rights to Inventions Made Under a Contract or Agreement (37 CFR Part 401). If the
Federal funding for any work meets the definition of ‘‘funding agreement’” under 37 CFR § 401.2,
Contractor may be subject to additional standard patent rights clauses in accordance with 37 CFR
§ 401.14.

19.18. Access to Records and Reports. Contractor will make available to the District’s granting
agency, the granting agency’s Office of Inspector General, the Government Accountability Office,
the Comptroller General of the United States, District, or any of their duly authorized
representatives any books, documents, papers or other records, including electronic records, of the

20




APPENDIX B
Draft Contract

Contractor that are pertinent to the District’s grant award, in order to make audits, investigations,
examinations, excerpts, transcripts, and copies of such documents. The right also includes timely
and reasonable access to the Contractor’s personnel during normal business hours for the purpose
of interview and discussion related to such documents. This right of access shall continue as long
as records are retained.

19.19. Federal Changes. Contractor will comply with all applicable Federal agency regulations,
policies, procedures, and directives, including without limitation those listed directly or by
reference, as they may be amended or promulgated from time to time during the term of any
awarded contract.

19.20. Termination for Default (Breach or Cause). If Contractor does not deliver supplies in
accordance with the contract delivery schedule, or, if the contract is for services, the Contractor
fails to perform in the manner called for in the contract, or if the Contractor fails to comply with
any other provisions of the contract, the District may terminate the contract for default.
Termination shall be effected by serving a notice of termination on the Contractor setting forth the
manner in which the Contractor is in default. The Contractor will only be paid the contract price
for supplies delivered and accepted, or services performed in accordance with the manner of
performance set forth in the contract.

19.21. Termination for Convenience. For any work issued over the micro-purchase threshold may
be terminated by District in whole or in part at any time, upon ten (10) days written notice. If the
Contract is terminated before performance is completed, the Contractor shall be paid only for that
work satisfactorily performed for which costs can be substantiated.

19.22. Safeguarding Personal Identifiable Information (2 CFR § 200.82). Contractor will take
reasonable measures to safeguard protected personally identifiable information and other
information designated as sensitive by the awarding agency or is considered sensitive consistent
with applicable Federal, state and/or local laws regarding privacy and obligations of
confidentiality.

19.23. Prohibition On Utilization Of Cost Plus A Percentage Of Cost Contracts (2 CFR Part 200).
The District will not issue work containing Federal funding on a cost-plus percentage of cost basis.

19.24. Trafficking Victims Protection Act (2 CFR Part 175). Contractor will comply with the
requirements of Section 106(g) of the Trafficking Victims Protection Act (TVPA) of 2000, as
amended (22 U.S.C. 7104) which prohibits Contractor from (1) engaging in severe forms of
trafficking in persons during the period of time that resulting contract]is in effect; (2) procuring a
commercial sex act during the period of time that resulting contract is in effect; or (3) using forced
labor in the performance of the contracted services under a resulting contract. A resulting contract
may be unilaterally terminated immediately by District for Contractor’s violating this provision,
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without penalty.

19.25. Domestic Preference For Procurements (2 CFR § 200.322). As appropriate and to the
extent consistent with law, to the greatest extent practicable when using federal funds for the
services provided in a resulting contract, shall provide a preference for the purchase, acquisition,
or use of goods and products or materials produced in the United States.

19.26. Buy America (Build America, Buy America Act (Public Law 117-58, 29 U.S.C. § 50101.
Executive Order 14005). All iron, steel, manufactured products, and construction materials used
under a federally grant funded project must be produced in the United States. Additional
requirements may apply depending on the Federal Granting Agency provisions, please check with
District for further details. Contractors shall be required to submit a completed Buy American
Certificate with any applicable Notice to Proceed in substantially the following form:

19.27.1. Buy American Certificate (FAR 52.225-2) Contractor certifies that each end
product, except those listed in paragraph 19.26.2 of this provision, is a domestic end product.
Contractor shall list as foreign end products in paragraph 19.26.2 those end products manufactured
in the United States that do not qualify as domestic end products. The terms “domestic end
product,” “end product,” and “foreign end product” are defined in FAR 52.225-1 entitled “Buy
American-Supplies.”

19.27.2. Foreign End Products:Line Item No. Country of Origin

19.27.3. The Government will evaluate offer in accordance with the policies and
procedures of part 25 of the Federal Acquisition Regulation.

19.27. Prohibition On Certain Telecommunications And Video Surveillance Services Or
Equipment (2 CFR § 200.216). Contractor and any subcontractors are prohibited to obligate or
spend grant funds to: (1) procure or obtain, (2) extend or renew a contract to procure or obtain;
or (3) enter into a contract to procure or obtain equipment, services, or systems that use covered
telecommunications equipment or services as a substantial or essential component of any system,
or as critical technology as part of any system. As described in Pub. L. 115-232, section 889,
covered telecommunications equipment is telecommunications equipment produced by Huawei
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities). 1. For
the purpose of public safety, security of government facilities, physical security surveillance of
critical infrastructure, and other national security purposes, video surveillance and
telecommunications equipment produced by Hytera Communications Corporation, Hangzhou
Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or
affiliate of such entities). ii. Telecommunications or video surveillance services provided by such
entities or using such equipment. iii. Telecommunications or video surveillance equipment or
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services produced or provided by an entity that the Secretary of Defense, in consultation with the
Director of the National Intelligence or the Director of the Federal Bureau of Investigation,
reasonably believes to be an entity owned or controlled by, or otherwise, connected to the
government of a covered foreign country.

19.28. Enhanced Whistleblower Protections (41 U.S.C. § 4712). An employee of Contractor
and/or its subcontractors may not be discharged, demoted, or otherwise discriminated against as a
reprisal for disclosing to a person or body described in 42 U.S.C. § 4712(a)(2) information that the
employee reasonably believes is evidence of gross mismanagement of a Federal contract or grant,
a gross waste of Federal funds, an abuse of authority relating to a Federal contract or grant, a
substantial and specific danger to public health or safety, or a violation of law, rule, or regulation
related to a Federal contract (including the competition for or negotiation of a contract) or grant.

19.29. Federal Funding Accountability and Transparency Act (FFATA) (2 CFR § 200.300; 2 CFR
Part 170). In accordance with FFATA, the Contractor shall, upon request, provide District the
names and total compensation of the five most highly compensated officers of the entity, if the
entity in the preceding fiscal year received 80 percent or more of its annual gross revenues in
federal awards, received $25,000,000 or more in annual gross revenues from federal awards, and

if the public does not have access to information about the compensation of the senior executives
of the entity through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange
Act of 1934 or section 6104 of the Internal Revenue Code of 1986.

19.30. Federal Awardee Performance and Integrity Information System (FAPIIS)( The Duncan
Hunter National Defense Authorization Act of 2009 (Public Law 110-417 and 2 CFR Part 200
Appendix XII)). The Contractor shall update the information in the Federal Awardee Performance
and Integrity Information System (FAPIIS) on a semi-annual basis, throughout the life of this

contract, by posting the required information in the System for Award Management via
https://www.sam.gov.

19.31. Never Contract With The Enemy (2 CFR Part 183). For work funded by grant and
cooperative agreements in excess of $50,000 and performed outside of the United States, including
U.S. territories and in support of a contingency operation in which members of the Armed Forces

are actively engaged in hostilities, Contractor must exercise due diligence to ensure that none of
the funds, including supplies and services, received are provided directly or indirectly (including
through subawards or contracts) to a person or entity who is actively opposing the United States
or coalition forces involved in a contingency operation in which members of the Armed Forces
are actively engaged in hostilities, which must be completed through 2 CFR 180.300 prior to
issuing a subcontract.

19.32. Federal Agency Seals, Logos and Flags. Contractor shall not use any Federal Agency
seal(s), logos, crests, or reproductions of flags or likenesses of any federal agency officials without
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specific federal agency pre-approval.

19.33. No Obligation by Federal Government. The Federal Government is not a party to this
contract and is not subject to any obligations or liabilities to the non-Federal entity, contractor, or
any other party pertaining to any matter resulting from a resulting contract.

19.34. Conflict with Grant Terms. In the event of any conflict between the terms and conditions
of this Article and the terms and conditions of any federal grant funding document provided
specific to the funds being used to contract services or goods under this Contract, the conflicting
terms and conditions of that document shall prevail.

XX. Assignment

Contractor shall not assign this Contract or any part thereof, without the prior consent in writing
of the District. If Contractor does, with approval, assign this Contract or any part thereof, it shall
require that its assignee be bound to it and to assume toward Contractor all of the obligations and
responsibilities that Contractor has assumed toward the District.

XXI. Entire Contract & Waivers

This Contract (including all Schedules and Exhibits), as incorporated herein, contains the entire
agreement between the parties and supersedes all prior oral or written agreements. Contractor
acknowledges that it has not relied upon any statement, representation, prior or contemporaneous
written or oral promises, agreements or warranties, except such as are expressed herein. The terms
and conditions of this Contract can only be amended in writing upon mutual agreement of the
parties and signed by both parties.

The waiver by a party of any breach or default in performance shall not be deemed to constitute a
waiver of any other or succeeding breach or default. The failure of the District to enforce any of
the provisions hereof shall not be construed to be a waiver of the right of the District thereafter to
enforce such provisions.

XXII. Severability

If any term or condition of this Contract shall be deemed, by a court having appropriate
jurisdiction, invalid or unenforceable, the remainder of the terms and conditions of this Contract
shall remain in full force and effect. This Contract shall not be more strictly construed against
either party hereto by reason of the fact that one party may have drafted or prepared any or all the
terms and provisions hereof.

XXIII. Independent Contractor

Contractor enters into this Contract as, and shall continue to be, an independent contractor. All
services shall be performed only by Contractor and Contractor’s employees. Under no
circumstances shall Contractor or any of Contractor’s employees look to the District as his/her
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employer, or as partner, agent or principal. Neither Contractor, not any of Contractor’s employees,
shall be entitled to any benefits accorded to the District’s employees, including without limitation
worker’s compensation, disability insurance, vacation or sick pay. Contractor shall be responsible
for providing, at Contractor’s expense, and in Contractor’s name, unemployment, disability,
worker’s compensation and other insurance as well as licenses and permits usual and necessary
for conducting the services to be provided under this Contract.

Contractor warrants that it fully complies with all Federal Executive Orders, statutes and
regulations regarding the employment of undocumented workers and others and that all employees
performing work under this Contract meet the citizenship or immigration status requirements set
forth in Federal Executive Orders, statutes and regulations. Contractor shall indemnify, defend
and hold harmless the District, its officers and employees from and against any sanctions and any
other liability which may be assessed against the Contractor in connection with any alleged
violation of any Federal statutes or regulations pertaining to the eligibility for employment of any
persons performing work hereunder.

The employees and agents of each party, shall while on the premises of the other party, comply
with all rules and regulations of the premises, including, but not limited to, security requirements.

XXIV. Third Party Beneficiaries

It is specifically agreed between the parties executing this Contract that it is not intended by any
of the provisions of any part of the Contract to create in the public or any member thereof, a third
party beneficiary under this Contract, or to authorize anyone not a party to this Contract to maintain
a suit for personal injuries or property damage pursuant to the terms or provisions of this Contract.

XXYV. Representation of Authority to Contractor/Signatory

The individual signing this Contract on behalf of [Contractor] represents and warrants that he or
she is duly authorized and has legal capacity to execute and deliver this Contract. The signatory
represents and warrants to the District that the execution and delivery of this Contract and the
performance of Tetra Tech, Inc. obligations hereunder have been duly authorized and that the
Agreement is a valid and legal agreement binding on the Contractor and enforceable in accordance
with its terms.

XXVI. Amendment
26.1. It is the intent of this Agreement that County shall from time-to-time issue Task Orders for
Consultant to perform such services set forth in the Scope of Work therein. Task Orders shall be
duly approved by the District prior to issuance. Consultant shall expediently perform the Scope
of Work within the schedule indicated in the Task Order. Consultant shall timely cooperate with
District in negotiating the cost and schedule of said Task Order prior to submission to the District
for approval. The District reserves the right to make changes to the Scope of Services of this
Agreement, the Scope of Work of any Task Order, including alterations, reductions therein, or
additions thereto. Upon receipt by the Consultant of the District’s notification of a contemplated
change, the Consultant shall, in writing: (1) provide a detailed estimate for the increase or decrease
in cost due to the contemplated change, (2) notify the District of any estimated change in the
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completion date, and (3) advise the District if the contemplated change shall effect the Consultant’s
ability to meet the completion dates or schedules of Task Orders issued under this Agreement.

26.2. If'the District instructs in writing, the Consultant shall suspend work on that portion of the
Scope of Work of a Task Order affected by a contemplated change, pending the District’s decision
to proceed with the change. Consultant shall be entitled to invoice District for that portion of the
Scope of Work completed prior to receipt of the written notice.

26.3. If the District elects to make the change, the District shall initiate a written amendment to
the Task Order signed by both parties, and the Consultant shall not commence work on any such
change until such written amendment is signed by the Consultant and the District.

IN WITNESS WHEREQF, the parties hereto have made and executed this Contract on
the respective dates under each signature.

SIGNATURE BLOCKS INTENTIONALLY OMITTED FROM DRAFT CONTRACT
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RFQ 2023-01

DISASTER RECOVERY SERVICES
Required Forms, Documents and Certifications

The following forms must be fully filled out and signed by a person with authority
to bind the Respondent.



RFQ 2023-01 Disaster Recovery Services

CHECKLIST OF REQUIRED FORMS, DOCUMENTS AND CERTIFICATIONS:

Please submit the items on the following list and any other items required by any section of this
RFQ. The checklist is provided as a courtesy and may not be inclusive of all items required within

this RFQ.

Form No.
Form No.
Form No.
Form No.
Form No.
Form No.
Form No.
Form No.
Form No.
Form No.

Form No.
Form No.

Form No.
Form No.
Form No.
Form No.
Form No.

OCOoONOOULLDE WN -

[EEN
o

11
12

13
14
15
16
17

Response Transmittal Form

Qualifications Application and Questionnaire

References

Indemnification and Hold Harmless Statement

Public Entity Crimes Sworn Statement

Equal Employment Opportunity/Affirmative Action Statement

Drug Free Workplace Certification

Conflicts of Interest Disclosure

Non-Collusion Affidavit

Ethics Clause & Certification Regarding Lobbying for Contracts, Grants,
Loans, and Cooperative Agreements

List of Proposed Sub-Contractors

Certification Regarding Debarment, Suspension, and Other Responsibility
Matters -Primary Covered Transactions

E-Verify Certification

Insurance Certification

Comments on Proposed Contract

System for Award Management Form

Byrd Anti-Lobbying Amendment Form
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FORM 1
RESPONSE TRANSMITTAL FORM (TO BE ON RESPONDENT’S LETTERHEAD)

The Cedar Key Water and Sewer District Board reserves the right to accept or reject any and/or all
Responses in the best interest of the District.

Dottie Haldeman
Chair

This Response is submitted by the below named firm/individual by the undersigned authorized representative.

(Firm Name)
BY
(Authorized Representative)
(Printed or Typed Name)
ADDRESS
TELEPHONE
FAX

FEID #

ADDENDA ACKNOWLEDGMENTS: (IF APPLICABLE)

Addendum #1 dated Initials_____
Addendum #2 dated Initials_____
Addendum #3 dated Initials___
Addendum #4 dated Initials___
Addendum #5 dated Initials___
Addendum #6 dated Initials____
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Attach a copy of the webpage(s) from http://www.sunbiz.org here



http://www.sunbiz.org/

RFQ 2023-01 Disaster Recovery Services

FORM 2
QUALIFICATION APPLICATION AND QUESTIONNAIRE

All qualification packages must be submitted with the Response to be considered for
gualification. No exceptions.

PURPOSE: To provide the District with reasonable assurance that the prospective Respondent

has the financial assets, resources, work force, and work experience to successfully complete the
agreement with the District.

FIRM NAME:

BUSINESS ADDRESS:

CITY — STATE - ZIP

PHONE NUMBER:

EMAIL:

The undersigned warrants the truth and accuracy of all statements and answers herein
contained. Include additional sheets if necessary.

1. What is the firm’s current Florida General Business Number?

How many years has your organization been in business?

Describe and give contact information of current projects that you have underway. Do
you have a project(s) underway which might interfere with the start of this work and
completion on schedule?
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List projects and provide a brief description that you have completed similar in type,
size, and nature as the one proposed. Note: Projects may be larger than this project.

a. Name of Project:
Owner/Engineer: Telephone No.:
Address:
Date Started: Date Completed: Contract Value:

Team Members:

Description of Project:

b. Name of Project:
Owner/Engineer: Telephone No.:
Address:
Date Started: Date Completed: Contract Value:

Team Members:

Description of Project:

c.  Name of Project:

Owner/Engineer: Telephone No.:
Address:
Date Started: Date Completed: Contract Value:

Team Members:

Description of Project:

5. List any additional references you would like to include outside of projects similarin
scope to this one:

Name of Project:

Owner/Engineer: Telephone No.:
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Address:

Name of Project:

Owner/Engineer: Telephone No.:

Address:

Name of Project:

Owner/Engineer: Telephone No.:

Address:

6. List the projects completed within Levy County in the past (3) years.

7. Have you ever failed to complete work awarded to you? If so, where and why?

8. List all past project conflicts, litigations, arbitrations, mediations, informal settlement
discussions, or disputes involving your company for the past (3) years and outcome.
Fully describe the circumstances (use additional sheets if necessary).
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9. State the true and exact, correct, and complete name under which you do business.
BIDDER IS:

SOLE PROPRIETORSHIP

(SEAL)

(Individuals Signature)

(Individuals Name)

Florida Business License No. and Expiration Date

Business Address:

Phone No.:

A PARTNERSHIP

(SEAL)

(Partnership Name)

(General Partner’s Signature)

(General Partner’s Name)

Florida Business License No. and Expiration Date

Business Address:

Phone No.:
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A CORPORATION
(SEAL)
(Corporation Name)
(State of Incorporation)
By (Name of person authorized to sign)

(Title)

(Authorized Signature)

Florida Business License Number and Expiration Date

(Corporate Seal)

Attest

(Secretary)

Business address:

Phone No.:

10. LIST ALL PRINCIPALS OF ORGANIZATION: (President, Vice-President, Secretary-
Treasurer, Partner, etc.)

Signature and Title of Person Submitting Application Date
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STATE OF

COUNTY OF

The foregoing instrument was acknowledged before me this day of , 20 , by
, as of on

(Name) (Title) (Company)

behalf of the company. He/she is personally known to me or has produced

(DL or ID Number)
as identification.
Notary Public, State of
(Signature of Notary)
Name:
(Legibly Printed)
(AFFIX OFFICIAL SEAL)
Commission No.: My Commission Expires:

10
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FORM 3
REFERENCE FORM

Respondents are required to submit with their Responses three (3) letter of reference, with which
they have provided similar services as requested in this solicitation. Vendors shall use this
attachment to provide the required reference information. The District reserves the right to
contact all references during this RFQ and make a responsibility determination, not subject to

review or challenge.

FORMER CLIENTS and Project Description

Company Name:

Address:

Contact Name:

Alternate Contact Name:

Phone:

Email:

Description of Work:

Service Dates:

Company Name:

Address:

Contact Name:

Alternate Contact Name:

Phone:

Email:

Description of Work:

Service Dates:

Company Name:

Address:

Contact Name:

Alternate Contact Name:

Phone:

Email:

Description of Work:

Service Dates:

Authorized Signature:

Name:

Title:

11
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FORM 4
INDEMNIFICATIONAND HOLD HARMLESS

To the fullest extent permitted by law, Consultant shall indemnify and hold harmless DISTRICT,
its offices and employees from liabilities, damages, losses, and costs including but not limited to
reasonable attorney fees, to the extent caused by the negligence, recklessness, or intentional
wrongful conduct of the CONSULTANT and other persons employed or utilized by the
CONSULTANT in the performance of this CONTRACT.

Signed:

Name:

Title:

Firm:

Address:

12
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FORM 5
SWORN STATEMENT UNDER SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL
AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted to the Cedar Key Water and Sewer District Board

By :

[print individual's name and title]

for

[print name of entity submitting sworn statement]

whose business address is:

and (if applicable) its Federal Employer Identification Number (FEIN)is .

(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement).

2. | understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, means a
violation of any state or federal law by a person with respect to and directly related to the transaction of
business with any public entity or with an agency or political subdivision of any other state or of the United
States, including, but not limited to, any bid or contract for goods or services to be provided to any public
entity or an agency or political subdivision of any other state or of the United States and involving antitrust,

fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

3. | understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida statutes,
means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt,
in any federal or state trial court of record relating to charges brought by indictment or information
after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo

contendere.
4. | understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

a. A predecessor or successor of a person convicted of a public entity crime: or

b. An entity under the control of any natural person who is active in the management of the entity
and who has been convicted of a public entity crime. The term "affiliate" includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active in
the management of an affiliate. The ownership by one person of shares constituting a controlling
interest in another person, or a pooling of equipment or income among persons when not for fair
market value under an arm's length agreement, shall be a prima facie case that one person controls
another person. A person who knowingly enters into a joint venture with a person who has been
convicted of a public entity crime in Florida during the preceding 36 months shall be considered

an affiliate.

5. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural
person or entity organized under the laws of any state or of the United States with the legal power to enter

into a binding contract and which bids or applies to bid on contracts for the

13
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provision of goods or services let by a public entity, or which otherwise transacts or applies to transact
business with a public entity. The term "person" includes those officers, directors, executives, partners,
shareholders, employees, members, and agents who are active in management of an entity.

6. Based on information and belief, the statement which | have marked below is true in relation to the entity
submitting this sworn statement. [Indicate which statement applies.]

Neither the entity submitting this sworn statement, nor any of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in management of the
entity, nor any affiliate of the entity has been charged with and convicted of a public entity crime
subsequent to July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners,
shareholders, employees, members, or agents who are active in management of the entity, or an
affiliate of the entity has been charged with and convicted of a public entity crime subsequent to
July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners,
shareholders, employees, members, or agents who are active in management of the entity, or an
affiliate of the entity has been charged with and convicted of a public entity crime subsequent to
July 1, 1989. However there has been a subsequent proceeding before a hearing a Hearing Officer
of the State of Florida, Division of Administrative Hearings and the Final Order entered by the
Hearing Officer determined that it was not in the public interest to place the entity submitting this
sworn statement on the convicted contractor list. [Attach a copy of the final order.]

| UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY
IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID
THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. | ALSO UNDERSTAND THAT | AM REQUIRED
TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT
PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION
CONTAINED IN THIS FORM.

(Signature)
Sworn to and subscribed before me this day of , 2023.
Personally known OR Produced identification

(Type of identification)

NOTARY PUBLIC

Notary Public - State of

My commission expires:

Printed,
typed, or stamped commissioned name of notary public

14
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FORM 6
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION STATEMENT

The Consultant and all subcontractors hereby agree to a commitment to the principles
and practices of equal opportunity in employment and to comply with the letter and spirit
of federal, state, and local laws and regulations prohibiting discrimination based on race,
color, religion, national region, sex, age, handicap, marital status, and political affiliation
or belief.

The Consultant agrees to comply with Executive Order 11246, as amended, and to comply
with specific affirmative action obligations contained therein.

Signed:

Name:

Title:

Firm:

Address:

15
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FORM 7
DRUG FREE WORKPLACE CERTIFICATION

Preference shall be given to businesses with drug-free workplace programs. Whenever two or more response which
are equal with respect to price, quality, and service are received by the State or by any political subdivision for the
procurement of commodities or contractual services, a response received from a business that certifies that it has
implemented a drug-free workplace program shall be given preference in the award process. Established procedures
for processing tie responses will be followed if none of the tied vendors have a drug-free workplace program. In
order to have a drug-free workplace program, a business shall:

1)

2)

3)

4)

5)

6)

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition.

Inform employees about the dangers of drug abuse in the workplace, the business's policy of
maintaining a drug-free workplace, available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees from drug abuse
violations.

Give each employee engaged in providing the commodities or contractual services that are under
this solicitation a copy of the statement specified in subsection (1) above.

In the statement specified in subsection (1), notify the employees that, as a condition of working
on the commodities or contractual services that are under this solicitation, the employee will abide
by the terms of the statement and will notify the employee of any conviction of, or plea of guilty
or nolo contendere to, any violation of Chapter 893 or of any controlled substance law of the
United States or any state, for a violation occurring in the work place no later than five (5) days
after such conviction.

Impose a sanction, on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee's community, by any employee who is
so convicted.

Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section.

As the person authorized to sign the statement, | certify that this firm complies fully with the above requirements.

VENDOR

TITLE

AUTHORIZED SIGNATURE DATE

16



RFQ 2023-01 Disaster Recovery Services

FORM 8
CONFLICT OF INTEREST DISCLOSURE

The award hereunder is subject to the provisions of Chapter 112, Florida Statutes. Respondents
must disclose with their Responses whether any officer, director, employee or agent is also an
officer or an employee of the Board of the Cedar Key Water and Sewer District. All firms must
disclose the name of any District officer or employee who owns, directly or indirectly, an interest
of five percent (5%) or more in the Respondent’s firm or any of its branches or affiliates. All
Respondents must also disclose the name of any employee, agent, lobbyist, previous employee
of the District, or other person, who has received or will receive compensation of any kind, or
who has registered or is required to register under Section 112.3215, Florida Statutes, in seeking
to influence the actions of the District in Connection with this procurement.

Names of Officer, Director, Employee or Agent that is also an Officer or Employee of Cedar Key Water and Sewer District:

Name of State Officer or Employee that owns 5% or more in Respondent’s firm:

Name

Company

Date
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FORM 9
NON-COLLUSION AFFIDAVIT

The undersigned being first duly sworn as provided by law, deposes, and says:
1. This Affidavit is made with the knowledge and intent that it is to be filed with the Board of the Cedar Key
Water and Sewer District and that it will be relied upon by said District, in any consideration which

may give to and any action it may take with respect to this Response.

2. The undersigned is authorized to make this Affidavit on behalf of,

(Name of Corporation, Partnership, Individual, etc.)

a, formed under the laws of
(Type of Business) (State or Province)

of which heis .

(Sole partner, president, etc.)

3. Neither the undersigned nor any other person, firm or corporation named in above Paragraph 2, nor anyone
else to the knowledge of the undersigned, have themselves solicited or employed anyone else to solicit
favorable action for this Response by the District, also that no head of any department or employee therein,
or any officer of the District is directly interested therein.

4, This Response is genuine and not collusive or a sham; the person, firm or corporation named above in
Paragraph 2 has not colluded, conspired, connived or agreed directly or indirectly with any bidder or person,
firm or corporation, to put in a sham Response, or that such other person, firm or corporation, shall refrain
from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference with any person, firm or corporation, to fix the prices of said Response or
Responses of any other bidder; and all statements contained in the Response or Responses described above
are true; and further, neither the undersigned, nor the person, firm or corporation named above in
Paragraph 3, has directly or indirectly submitted said Response or the contents thereof, or divulged
information or data relative thereto, to any association or to any member or agentthereof.

AFFIANT’S NAME AFFIANT'S TITLE
TAKEN, SWORN AND SUBSCRIBED TO BEFORE ME this day of 2023.
Personally Known or Produced Identification

Type of Identification

Notary Public

(Print, Type or Stamp Commissioned Name of Notary Public)
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FORM 10
ETHICS CLAUSE

The undersigned certifies, to the best of his or her knowledge and belief, that:

No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
member of congress, an officer or employee of congress, or an employee of a member of
congress in connection with the awarding of any federal contract, the making of any federal
grant, the making of any federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any federal contract, grant,
loan, or cooperative agreement.

If any funds other than federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a member of
congress, an officer or employee of congress, or an employee of a member of congress in
connection with this federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in
accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under
grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, Title 31, U.S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Signature Date

Name of Authorized Individual Name of Company/Organization

Address of Company/Organization

19



RFQ 2023-01 Disaster Recovery Services

FORM 11
LIST OF PROPOSED SUBCONTRACTORS AND SERVICES TO BE PERFORMED

Subcontract 1

Name:

City/State/Zip

Services to Perform and Percentage:

Subcontract 2

Name:

City/State/Zip

Services to Perform and Percentage:

Subcontract 3

Name:

City/State/Zip

Services to Perform and Percentage:

Subcontract 5

Name:

City/State/Zip

Services to Perform and Percentage:

Subcontract 6

Name:

City/State/Zip

Services to Perform and Percentage:

Subcontract 7

Name:

City/State/Zip

Services to Perform and Percentage:

20




RFQ 2023-01 Disaster Recovery Services

FORM 12

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY

MATTERS, PRIMARY COVERED TRANSACTIONS

1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals:

a)

b)

d)

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

Have not within a three-year period preceding this been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State or local) transaction or contract under
a public transaction; violation of Federal or State antitrust statues or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of these offenses enumerated in paragraph (1)(b)
of this certification; and

Have not within a three-year period preceding this application/Response had one or more public
transactions (Federal, State or local) terminated for cause or default.

2) Where the prospective primary participant is unable to certify to any of the statements in this certification,
such prospective participant shall attach an explanation to this Response.

3) No subcontract will be issued for this project to any party which is debarred or suspended from eligibility
to receive federally funded contracts.

Signature

Title

Consultant/Firm

Address
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FORM 13
E-VERIFY COMPLIANCE CERTIFICATION

In accordance with the Governor of Florida’s Executive Order 11-116, the Respondent hereby certifies that the U.S.
Department of Homeland Security’s E-Verify system will be used to verify the employment eligibility of all new
employees hired by the Consultant during the Contract term, and shall expressly require any subcontractors
performing work or providing services pursuant to the Contract to likewise utilize the U.S. Department of Homeland
Security’s E-Verify system to verify the employment eligibility of all new employees hired by the subcontractor during
the Contract term; and shall provide documentation of such verification to the District upon request.

As the person authorized to sign this state, | certify that this firm complies/will comply fully with this RFQ regarding
e-Verify Compliance.

SIGNATURE:

NAME:

TITLE:

DATE:
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FORM 14
REQUIRED INSURANCE POLICY ENDORSEMENTS AND DOCUMENTATION

Certificate of Insurance will be provided evidencing placement of each insurance policy responding to
requirements of the contract.

Deductibles and Self-Insured Retentions

Any deductibles or self-insured retentions must be declared to and approved by the District. At the option of the
District, either: the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the
District, its officers, officials, employees and volunteers; or the Consultant shall procure a bond guaranteeing
payment of losses and related investigations, claim administration and defense expenses.

Endorsements to insurance policies will be provided as follows:

Additional insured (Cedar Key Water and Sewer District, its Officers, employees, and
volunteers) General Liability & Automobile Liability

Primary and not contributing coverage-
General Liability & Automobile Liability

Waiver of Subrogation (Cedar Key Water and Sewer District, its officers, employees, and
volunteers)- General Liability, Automobile Liability, Workers’ Compensation and

Employer’s Liability

Thirty days advance written notice of cancellation to District - General Liability,
Automobile Liability, Worker’s Compensation & Employer’s Liability.

Professional Liability Policy Declaration sheet as well as claims procedures for each applicable policy to be provided
Please mark the appropriate box:
Coverage is in place [] Coverage will be placed, without exception[ ]

The undersigned declares under penalty of perjury that all the above insurer information is true and
correct.

Name Signature
Typed or Printed

Date Title
(Company Risk Manager or Manager with Risk Authority)
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FORM 15
COMMENTS ON PROPOSED CONTRACT
*Any comments that are included on this form regarding the contract documents will be
forwarded to the legal department for review. The District’s acceptance of comments does not
guarantee any revision to the contract documents. Comments not included on this form WILL
NOT be considered. Please indicate NONE or NA if there are no comments on the proposed
contract documents.

Comments on Proposed Contract

Contract Provision at Issue

Objection by Bidder

Suggested Resolution
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FORM 16
SYSTEM FOR AWARD MANAGEMENT FORM
Definitions. As used in this provision.

“Electronic Funds Transfer (EFT) indicator” means a four-character suffix to the unique entity

identifier. The suffix is assigned at the discretion of the commercial, nonprofit, or
Government entity to establish additional System for Award Management records for
identifying alternative EFT accounts (see subpart 32.11) for the same entity.

“Registered in the System for Award Management (SAM) database” means that.

(b)

(c)

(1) The Bidder has entered all mandatory information, including the unique entity
identifier and the EFT indicator, if applicable, the Commercial and Government Entity
(CAGE) code, as well as data required by the Federal Funding Accountability and
Transparency Act of 2006 (see subpart 4.14) into the SAM database;

(2) The bidder has completed the Core, Assertions, and Representations and Certifications,
and Points of Contact sections of the registration in the SAM database;

(3) The Government has validated all mandatory data fields, to include validation of the
Taxpayer Identification Number (TIN) with the Internal Revenue Service (IRS). The
bidder will be required to provide consent for TIN validation to the Government as a
part of the SAM registration process; and

(4) The Government has marked the record “Active”.

“Unique entity identifier” means a number or other identifier used to identify a specific
commercial, nonprofit, or Government entity. See www.sam.gov for the designated
entity for establishing unique entity identifiers.

(1) By submission of an offer, the bidder acknowledges the requirement that a prospective
awardee shall be registered in the SAM database prior to award, during performance,
and through final payment of any contract, basic agreement, basic ordering agreement,
or blanket purchasing agreement resulting from this solicitation.

(2) The Bidder shall enter, in the block with its name and address on the cover page of its
offer, the annotation “Unique Entity Identifier” followed by the unique entity identifier
that identifies the Bidder’s name and address exactly as stated in the offer. The Bidder
also shall enter its EFT indicator, if applicable. The unique entity identifier will be used
by the Contracting Officer to verify that the Bidder is registered in the SAM database.

If the Bidder does not have a unique entity identifier, it should contact the entity designated

at www.sam.gov for establishment of the unique entity identifier directly to obtain one.

The Bidder should be prepared to provide the following information:

(1) Company legal business name.

(2) Tradestyle, doing business, or other name by which your entity is commonly
recognized.

(3) Company Physical Street Address, City, State, and Zip Code.

(4) Company Mailing Address, City, State and Zip Code (if separate from physical).

(5) Company telephone number.

(6) Date the company was started.

(7) Number of employees at your location.

(8) Chief executive officer/key manager.

(9) Line of business (industry).

(10) Company Headquarters name and address (reporting relationship within your
entity).


https://www.acquisition.gov/far/html/Subpart%2032_11.html#wp1043964
https://www.acquisition.gov/far/html/Subpart%204_14.html#wp1075239
https://www.acquisition.gov/far/html/www.sam.gov
https://www.acquisition.gov/far/html/www.sam.gov

RFQ 2023-01 Disaster Recovery Services

(d) If the Bidder does not become registered in the SAM database in the time prescribed by the
Contracting Officer, the Contracting Officer will proceed to award to the next otherwise
successful registered Bidder.

(e) Processing time, which normally takes 48 hours, should be taken into consideration when
registering. Bidders who are not registered should consider applying for registration
immediately upon receipt of this solicitation.

(f) Bidders may obtain information on registration at https://www.acquisition.gov .

Bidders SAM information:

Entity Name:

Entity Address:

Unique Entity ID:

CAGE Code:
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FORM NO. 17
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)

Contractors that apply or bid for an award exceeding $100,000 must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose
any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the non-Federal award.

APPENDIX A, 44 C.F.R. PART 18 — CERTIFICATION REGARDING LOBBYING — REQUIRED FOR
CONTRACTS OVER $100,000

Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making
of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the
award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

The Contractor certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the
provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements,
apply to this certification and disclosure, if any.

Signature of Contractor’s Authorized Official

Name and Title of Contractor’s Authorized Official

Date
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	To the fullest extent permitted by law, Consultant shall indemnify and hold harmless DISTRICT, its offices and employees from liabilities, damages, losses, and costs including but not limited to reasonable attorney fees, to the extent caused by the ne...

	FORM 5
	EQUAL OPPORTUNITY/AFFIRMATIVE ACTION STATEMENT
	1. The Consultant and all subcontractors hereby agree to a commitment to the principles and practices of equal opportunity in employment and to comply with the letter and  spirit of federal, state, and local laws and regulations prohibiting discrimina...

	FORM 7
	FORM 8
	The award hereunder is subject to the provisions of Chapter 112, Florida Statutes. Respondents must disclose with their Responses whether any officer, director, employee or agent is also an officer or an employee of the Board of the Cedar Key Water an...

	NON-COLLUSION AFFIDAVIT
	ETHICS CLAUSE
	The undersigned certifies, to the best of his or her knowledge and belief, that:

	FORM 13
	FORM 14
	FORM 15
	*Any comments that are included on this form regarding the contract documents will be forwarded to the legal department for review. The District’s acceptance of comments does not guarantee any revision to the contract documents. Comments not included ...





